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Senior Management Team
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We aim to sustain and continue to develop a
community based on positive attitudes, a
promotion of excellence and a celebration of
achievement. A valued environment in which
“everybody cares, everybody learns, and
everybody matters”.

Number on Roll
420 (September 2019)

Governors
PARENT GOVERNORS: Mrs. K. KonieczkoHansom, Mrs. S. Crawford, Mr. G. Hughes,
Mrs. E. Barton, Mrs. J. Bridgeman. OTHER
GOVERNORS: Dr. P. Beckley, Mr. R. West,
Mrs. K. Ratcliffe, Mrs. P. Lockyer, Mr. M.

Senior Leadership Team
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Head Teacher:

Mr. M.A. Loncaster

Assistant Head Teacher (KS1):

Mrs. J. Hakner

Assistant Head Teacher (KS2):

Mrs. A Tonks

Assistant Head Teacher (Disadvantaged Champion):

Mr. M. Britton

Assistant Head Teacher (FY):

Mr. R. Atkinson
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School Classification
Community primary co-educational day school
catering for children between the ages of 4 - 11
years.

Catchment Area
The traditional catchment area is based on the
North, Centre, West and East of Molescroft
village. Please refer to the map enclosed for
guidance. For clarification contact the school
or Local Authority
Providing there is space, Parents/Carers have
the right to select any school to send their
child(ren).

Visiting Arrangements
Parents/Carers wishing to view the school
should telephone the school to make an
appointment with the Head Teacher.

Religious Affiliations
The school is not affiliated to any particular
religious denomination.
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Admissions Policy
The school's current admission arrangements adhere to the published criteria of the East
Riding of Yorkshire. There are 420 places in the school.
Children are normally admitted in the September prior to their fifth birthday. For those born
in September admission is the month of their fifth birthday. All applications for places will
be granted up to the admission limit set for each year group.

The arrangements and fair and correct application of the criteria for admission for all year
groups is managed by the East Riding of Yorkshire LA. The same authority will manage
the Appeals Process.
For further information telephone (01482) 393939 and request 'School Admissions'

The Council and school are able to confirm addresses, which are within the
Catchment Area. NOTE NOT ALL OF THE PARISH OF MOLESCROFT IS INCLUDED
IN THIS SCHOOL’S CATCHMENT AREA. The map above is a guide only.
Unfortunately due to increasing demand, living in the catchment area does not
guarantee a place in the school.
IT IS ESSENTIAL THAT PARENTS SEEK UP TO DATE CLARIFICATION ON THE
ADMISSIONS POLICY FROM THE EAST RIDING OF YORKSHIRE LA. THE COUNCIL
POLICY GOVERNS ALL ADMISSIONS TO THIS SCHOOL. IT IS PUBLISHED ON THE
EAST RIDING OF YORKSHIRE WEBSITE.
The admission limit is 60.
*Please note Admission Policies are subject to alteration due to new legislation,
legal precedent & Council Policy changes.
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The Work of Governors
Governors’ roles and
responsibilities

Safeguarding, Health and Safety
& Premises

The Governing Body has a general overall
responsibility for the effective
management of the school, acting within
the framework set by national legislation
and with due consideration to the policies
of the Local Authority. The governors must
meet regularly, at least the mandatory
once a term. In effect, they meet more
often in order to carry out their duties
effectively. In addition to the meetings of
the full body the governors also work in
smaller committees.

This committee is responsible for the
premises and the maintenance
requirements, including ensuring that all
Health and Safety and Safeguarding
regulations are observed. This involves
careful monitoring and regular site
inspections.

Committees
All these committees are required to keep
abreast of current developments and the
implications of new legislation. They study
and evaluate documents and policies
emanating from both central and local
government authorities. Committees must
report to the full Governing Body, although
those with delegated powers are able to
make certain decisions in their own right.
All committee meetings are minuted and
the minutes circulated to all governors.

Curriculum and Quality
Assurance
This committee meets to debate
curriculum, assessment, teaching and
learning developments in the school. All
governors are linked with Curriculum
Coordinators who make recommendations
and offer explanations to the members of
this committee. Link Governors make their
own presentations and have written the
Curriculum Reports in this document.
Strategies demand much time and
commitment by both staff and governors
but all are confident of their benefits. On
an annual basis the governors and staff
join together at a Standards Evening. This
is in order to evaluate the progress made
(over the previous twelve months) in
meeting the targets agreed in the School
Improvement Plan. Following this
discussion, the new Improvement Plan for
the year is created also acknowledging
the school’s agreed three year rolling
Actions Plan.
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Finance and Personnel
This committee is responsible for
overseeing the school’s budget and
deciding where expenditure would be
most effective. In addition, the committee
is concerned with any aspect of
management that involves people – be
they pupils, staff or volunteer helpers.
This includes appointments and
disciplinary matters. The School Budget
and School Fund Account are available to
view, on request from the School Office.
Specific governor roles include:
n

Pupil Premium Champion

n

Special Needs & Prior Lower
achievers

n

Other Vulnerable Groups

n

Talented & High Achieving

n

Designated Safeguarding Governor

n

Training Link Governor

n

Curriculum and related School
Improvement Links

n

Early Years

The non-confidential minutes of
Governors’ Meetings, including
committees, are available in the school
office for parent/carers to read.

Governors’ Expenses
Although it is now possible for governors to
claim expenses, once again no claim has been
charged to the school.
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Staffing April 2021
Teachers
Mr. M. Loncaster

-

Mrs. J. Hakner

-

Mrs. A. Tonks

-

Mr. M. Britton

-

Mr. R. Atkinson
Mrs. B. Nicholls
Mrs. S. Lazenby
Mr. B. Rowsell
Mr. S. Morton
Mrs. C. Cameron
Mr. T. Lilley
Mrs. S. Henderson-Tucker
Mr. H. Grazier
Mrs. S. Grainger
Mrs. B. Crofts
Mrs. H. Ripley
Miss E. Wright
Mrs. S. Charlton
Mr. B. May
Miss S. Power
Miss K. Spencer
Mr. J. Williams
Miss E. Simpson
Mr. J. Trowsdale
Mrs. S. Hulse
Mrs. K. McClarron
Miss L. Hakner
Mrs. R. Martin
Mrs. P. Walker
Miss J. Hobson
Mrs. L. Hubbard
Mrs. F. Penn
Mrs. K. Ferguson HLTA
Mrs. D. Hearfield QT
Mr. P. Carron
Mrs. S. Cording HLTA
Mrs. H. Fisher
Mrs. R. Koder QT
Mrs. A. Richardson HLTA
Mrs. H. Smith
Mrs. C. Willey HLTA
Mrs. C. Dixon
Mrs. D. Lakin
Mrs. L. Hemphill
Mrs. N. Smith HLTA
Mrs. A. Spivey

-

Head Teacher & Executive Head Teacher at
Woodmansey CE Primary School
Assistant HT, KS1 Coordinator & SEND
Coordinator
Assistant HT, Manager of Riding Forward TSA &
KS2 Coordinator
Assistant HT, Designated Safeguarding Lead
(Child Protection Coordinator), Champion for
Disadvantaged Children, Y6
Assistant HT & Early Years Coordinator, FY.
Head of School at Woodmansey CE Primary
Secondment to East Riding Local Authority
Y6
Y5
Y5 (0.8)
Y5 (0.2)
Y4 (0.8) Primary Languages (0.2)
Y4
Y4 (0.6)
Y4 (0.4) PPA (0.1)
Y6 (0.1) Y4 (0.2) PPA (0.1)
Y3
Y3 incl. S.E.N.D.Co Woodmansey (0.1)
Y3
Maternity Leave
Y2
Y2
Y2
Y1
FY (0.4) PPA (0.1)
Y1
FY
One to One Tuition & Interventions (0.7)
Music (0.4)
TA
TA & Afternoon Tea Club
TA
TA
TA
TA
TA
TA
TA
TA
TA
TA
TA
TA
TA
TA
TA, Afternoon Tea Club, Breakfast Club and
Asst. Midday Supervisor
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Mrs. D. Goff HLTA
Mrs. H. Morrill
Mrs. K. Whincup
Miss K. Monaghan
Mrs. D. Kilford
Mrs. J. Clark
Mrs. K. Iveson
Mrs. N. Roberts
Mrs. L. McKenzie
Mrs. H. Barber
Miss. N. Burman
Miss. S. Cook

-

TA
TA
TA, Afternoon Tea Club Coordinator & Breakfast Club
TA, & Afternoon Tea Club
TA
TA
TA
TA
TA
TA
TA
TA

School Support Staff
Mrs. R. Jameson
Mrs. J. Wilson
Mrs. D. Trowsdale
Mrs. H. Barber
Mrs. J. Lines
Mrs. D. Poultney
Mrs. K. Strang
Mrs. E. Jones

-

School Business Manager
Administrative Assistant
Administrative Officer and PA
Administrative Officer and PA
Teaching School Alliance Business Manager
Curriculum Secretary
Curriculum Secretary
First Aid Coordinator & Breakfast Club

Kitchen, Lunchtime and Breakfast Club
Mrs. L. Hunsley
Mrs. L. Long
Mrs. G. Murphy
Mrs. L. Williamson
Mrs. P. Tattersall

-

Mrs. T. Calam
Mrs. M. Kitchen
Mrs. R. Cracknell
Mrs. A. Kelly
Miss. N. Burman
Mrs. S. Cook
Mrs. A. Key
Miss A. Ferris
Miss E. Irwin
Miss N. Peach

-

Cook in Charge
Assistant Cook & Afternoon Tea Club
Assistant Cook
Kitchen Assistant & Housekeeper
Asst. Midday Supervisor, Breakfast Club,
Afternoon Tea Club & Housekeeper
Asst. Midday Supervisor
Asst. Midday Supervisor
Asst. Midday Supervisor & Afternoon Tea Club
Asst. Midday Supervisor
Asst. Midday Supervisor
Asst. Midday Supervisor
Asst. Midday Supervisor
Asst. Midday Supervisor
Asst. Midday Supervisor
Asst. Midday Supervisor

-

Site Manager
Cleaner
Cleaner
Cleaner
Cleaner

Caretaking
Mr. D. Platten
Mr. M. Thorpe
Mrs. L. Williamson
Miss. N. Burman
Mrs. C. Ibbotson
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Molescroft Primary
School Curriculum
Statement
What drives our curriculum
Our Values underpin our Curriculum.
Everybody Cares, everybody learns, everybody matters
“Everybody Cares, Everybody Learns, and Everybody Matters” is the
driver which underpins everything we do at Molescroft Primary School.
We provide a curriculum which promotes tolerance and celebration of
difference.
Internationalism is also core to our work with strong links to schools and
cultures outside the UK and to the diversity of the United Kingdom. We
place our curriculum in a global context and encourage our pupils to
become outward-looking, confident citizens. This is recognised by the
International School Award, awarded by the British Council and which has
been maintained since 2008.
It is vital for our pupils that they are successful in English and Maths; these
inherent skills and knowledge secure the pupils’ economic success. The
full primary curriculum however provides the vital ingredients to ensure the
human, life-affirming and personal success of our pupils in life. The Arts
and Sport are deliberately high profile in the school. The school has two
PE and Sport Leaders and the curriculum is designed to give real purpose
to the sporting curriculum by the clear coordination of the sporting events
and tournaments. The Arts, both visual and performing are centre stage
across the school. Again, separate subject leaders for Art and Music, led
by a music specialist, are supported by professional dance instruction, and
a further leader charged to literally “Defend the Arts”. The school is
recognised for its constant development of the arts by the Arts Mark Gold
Award from the Arts Council for England, Since 2005.
The curriculum has a strong emphasis on the Environment and
Sustainability. This is demonstrated through the Conservation Area and
all children working in the different habitats and allotments through their
“Really Wild” Afternoons. It is further supported by the Eco Team who
lead our sustainability agenda and our school’s recognition as a Golden
Rose holder through the Royal Horticultural Society (since 2014) and an
international Green Flag School through Eco Schools (since 2009). The
children also organise their own Fairtrade shop. We have been a
Fairtrade school for many years.
Teachers engage the children in their learning outside whenever possible
and across the curriculum.
The whole curriculum is overseen by the Head Teacher and therefore
ensures cross school coordination and clearly understood advanced
planning. The Head Teacher brings the Subject Leads together and gives
them the opportunity to truly influence and understand the learning and
context for teaching across the school. This organisation often leads to a
festival approach, which inspires children and community. Subjects rise
into the festival programme and share their moment to shine and inspire.
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This is reflected in examples such as the STEM week featuring guest
presenters from local companies, the university and beyond. Historical
Events enable the school to share events and periods extending the range
of the official curriculum.
The school is a lead in the teaching and development of learning in a
foreign language in the Primary School. Our Primary Languages
specialist not only teaches across the school to ensure progression and
the meeting of age-related expectations, she also is a Research lead in
establishing the essential ingredients for the teaching of MFL and is
leading this initiative across the county. All class teachers attend the
lessons and then expand on the innovative and exciting inputs with their
own classes. Consequently, children and teachers learn either French or
Spanish from the Foundation Stage onwards (not just in KS2). Music is
similarly led by our own specialist and is further enhanced by every KS2
pupil learning notation through the teaching of the recorder. This
encourages up to 100 pupils to learn and play an orchestral instrument
and join the *largest Primary School Orchestra in the country. (*None
larger has been found). Three-week International Festivals enable the
joining together of the Arts, Music and Geography Curriculums enhanced
by visiting artists, sculptors and members of the international community.
Learning is exciting
There are no two identical terms, months, weeks or days at Molescroft
Primary School. As a result, children are engaged, excited and involved in
their learning.
Learning is Fun
Teachers use approaches and techniques designed to immerse children in
their learning. Lessons are designed to be fun and memorable. We
maintain a belief in Accelerated Learning principles that use the
memorable, hooks, visual imagery, and physical experience to support
learning.
We aim to inspire and share this excitement for learning with all our
community, parents, staff, governors and those beyond.
Curriculum is an entitlement
We are committed to providing the highest quality teaching in core areas
such as Maths and English, which are essential to the future economic
success of our pupils. There is a growing focus on Mastery approaches
across the curriculum. This develops from our Maths Mastery Programme
using the Maths No Problem, Singaporean Maths Programme. As
indicated above, we recognise that we are developing young people for a
fulfilling life. Our pupils are entitled to a balanced and broad curriculum,
which inspires, opens horizons, connects with the world, their heritage and
their future. Every child is exposed and immersed in the possibilities
which our curriculum presents. Through the commitment to the curriculum
in its broadest sense, we are securing our pupils’ future health, physical
and mental wellbeing as well as developing open minded, engaged and
interested citizens.
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Curriculum is extended
The range of options and extended learning possibilities at Molescroft is
extensive and impressive.
Over forty-five clubs are organised at lunchtimes and after school. This
enrichment of the curriculum produces children performing in sports and
the arts at an exceptional level. The skill set of the children is no less
demonstrated than at the annual Theatre Club where 140, Y4 to Y6
children, chose to be part of a “West End” scale production. The children
can sing complex harmonies as seen in Stephen Sondheim’s “Into the
Woods” or perform stunning choreography as in Andrew Lloyd Webber’s
“Cats” or “Starlight Express”. They can tackle the drama and comedy with
an understanding beyond their years in “ We Will Rock You” and “Return
to the Forbidden Planet”.
The range of sports played in the school is impressive and this has been
further enhanced by the provision of the Multi Use Games Area. Trainers
are employed for clubs where skill sets are required to ensure the pupils
are exposed to expert advice and coaching.
Other activities support the development of children’s hobbies and
interests be it stamps, chess, or various craft activities. Molescroft is an
exciting place to be.
High Standards
We never underestimate what pupils of all ages are capable of. We seek
to extend pupils’ opportunities and attainment beyond the norm and
beyond what is normally available.
We believe that whatever we do, it should always be done well.

Curriculum Organisation
The school has agreed the percentage of time to be spent on each
curriculum area. This is set in stone.
These percentages are then converted into time which is “spent” across
the learning units of the subject. Again, these are non-negotiable, they
provide the bedrock to ensuring that no child misses out on their
entitlement of every subject be that History, Design Technology,
Geography, R.E, Science, Computing, Primary Languages or any other
subject area. These also ensure that the subject specific content and
skills are respected and taught and not lost in a vague “topic” approach.
Curriculum Time in KS1
Subject
English
Maths
Science
Computing
Design & Technology
History
Geography
Art
Music
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Hours
288
255
60
24 plus cross curricular time
36
37
32
44
32
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PE
RE
PSCE
MFL

86
32
24
18

Curriculum Time in KS2
Subject
English
Maths
Science
Computing
Design & Technology
History
Geography
Art
Music
PE
RE
PSCE
MFL

Hours
270
273
64
24 plus cross curricular time
36
37
32
36
42
98
32
24
36

These units of work are matched to provide profitable cross-curricular
links. Additional links are forged according to seasons, celebrations and
notably with the English Curriculum. Thus, themes have been developed
to make real links, where these links are real!
Special weeks are also provided to bring the whole school around shared
themes and concepts. These use the relevant contracts for the separate
subjects, but are used in a creative manner to ensure that curriculum is
not a bland timetable but enhanced and rich. With the subject contracts
the school has released teachers to be free to organise their weeks
creating the excitement and inspiration of no two weeks ever being alike.
Weeks include:
• September: Reading Explorers Week
• October: Health Week
• October: History Festival
• November: Citizenship Fortnight (including Pupil Enterprise)
• January: Safety Week
• January/February: International Three-Week Festival
• March: STEM Week
• May: British Environmental Week including Y6 Residential Visit to
the Peak District National Park
The year at Molescroft has its own rhythm, which provides its own spiral of
understanding across the years. This rhythm includes the special weeks
described above but also reflects the following:
• September: Harvest Festival
• October: International Sporting Tournaments
• October: History Day
• November: Enterprise Day
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•
•
•

November: Charity Fundraising Campaign
December: Christmas Tree Assembly
December: Nativity, Pantomime, Orchestra Festival of Christmas
Music, KS2 Festival of Christmas at Beverley Minster.
• December: Christmas Dinners and Parties
• December: End of the year whole school party
• February: International Night for the whole community
• March: Launch of Theatre Club
• March: Easter Garden
• May: Residential Visit to Derbyshire for Y6
• June: International Sporting Tournaments
• June: Commonmole Games
• July: Theatre Club production
• July: Y6 show and rites of passage.
Add to the above a connection with and often celebration of national and
global events: for example, royal celebrations and sporting events such as
the Olympics and FIFA World Cup. The whole school also focusses each
year on one world faith in contrast with Christianity. This enables the
whole school to mark festivals and key dates related to that faith. It also
means that the children leave the school with a clear understanding of
what each faith actually believes and its customs and traditions.

Learning and Teaching Styles
Teachers have a clear contract with fully explained medium term plans
which explicitly describe the expected outcomes, ensure progression and
outline the potential for greater understanding and exceptional
achievement.
Based on this, teachers use the latest research and are encouraged to be
innovative, experimental and inspirational. Teachers use a wide range of
styles and techniques to suit the pupils, and the subject matter in order to
engage the children. The outdoor environment is also seen as a key
location in which to learn and to learn from. Specialists in Music and
Primary Languages also ensure progression across the school and teach
their specialism while the class teachers are present to ensure the
teachers have their own skills developed. Teachers are encouraged to
take risks to create learning opportunities. Pupils, in their turn are
expected to feel safe to take risks and not be afraid of failure, for it is
through mistakes that we learn and move forward.
Teachers are the key teacher for those with Special Needs. Those on the
SEND register and those identified as deprived or otherwise identified as
vulnerable are at the forefront of a teacher’s work. Being recognised and
placed on the SEND register means that teachers focus on these children
being able to achieve like any other child, but requiring care, support or
enhanced provision to achieve the same as their peers.
We all recognise the need to mix and match our teaching styles and the
use of the learning environment to ensure the greatest access to learning
foundations.
Mastery is also a key feature of our work so that pupils do not just know
something, rather they fully understand and master learning. Learning
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should be so secure that it does not require relearning but rather forms a
rock on which the next stages are built. This is achieved by:
• Coherence
• Variation
• Structure
• Fluency
• Making connections and Logical reasoning
The school has made significant investments in technology to inspire and
aid teaching and learning. Children in Y4 to Y6 have immediate and
personal access to their own an iPad. Children in Y3 have one iPad
between two children. Children in younger classes all have access to the
technology. Teachers are trained to use technology interactively in the
classroom and are innovators in the use of technology to support learning,
engagement and understanding. Technology is almost symbiotic with
teaching across the curriculum.

What our Curriculum Produces
When our curriculum is combined with the commitment of the staff and
pupils and supported by parents the results are magical and world class.
• Confident children.
• Excited children who want to come to school.
• Children who subscribe to their learning, and the values of the
school.
• Children who are exceptionally productive.
• Children who work cooperatively and positively with their peers.
• Exemplary behaviour.
• Our pupils want to make a difference and know that they can. They
understand their place in the world and how they have an impact on
it.
• The children are open minded and are outward looking.
• The children enjoy meeting students and adults from other cultures
and countries.
• Children are open to challenge and respond successfully to it.
• Pupils eagerly engage in the vast array of extracurricular activities.
• Every child by the end of KS2 can read music and play an
instrument.
• Around 100 children play an orchestral instrument.
• Around 170 children choose to have dance lessons every week.
• Around 130 children choose to commit to a full 2-hour musical
production with professional values.
• 75% choose to attend a club at school.
• 50% choose to attend a sporting club at school (excluding dance).
• A beautiful learning environment both stimulating learning and
celebrating outstanding achievement.
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Meeting Everyone's Special Needs
Special Curricular Arrangements
All children are provided for according to their
own special educational needs. Some children
may receive extra help as identified by their
teachers. Extra attention or materials will be
provided, as required. Children are organised
in a variety of ways to suit the needs of the
individual and to match these needs to the
requirements of the curriculum, a Teaching
Assistant may support some children. A social
language group is particularly effective in
supporting pupils with communication and
social difficulties. In the same manner children
who have exceptional talents and ability will be
identified and supported. An annual
programme of testing and assessment is
designed to track pupils of all abilities to ensure
that all needs are met and targets set for pupils
of all abilities. Parents/Carers are kept fully
informed of any identification of Special
Educational Needs and progress made.

Children and Families Act 2014 Special Educational Needs
The name of the governor designated to have
oversight of this aspect of the school's work is
Mrs. Konieczko-Hanspm who also has an
overview of Low Achieving Groups.
The name of the member of staff having
responsibility for the school's arrangements for
identifying and meeting the special needs of
pupils is Mrs. Hakner. An Independent SEN
Consultant Teacher and an LA Educational
Psychologist also support the school.
The school receives £61 934 High Needs Top
up & High Needs Targeted Support Funding.
The school receives no funding to support
Gifted and Talented provision. The school
receives £43 665 to support Pupil Premium
children. A breakdown of how this money is
spent is on the website.

Pupils with Disabilities Admission Arrangements
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If appropriate agencies recommend that a child
with disabilities be admitted to Molescroft
Primary School, the child will be admitted and
given every opportunity to follow the normal
curriculum (as far as is humanly possible)
within the classroom area and given support as
necessary to achieve this. Examples of special
arrangements include adapted targets in the
Athletics Programme, enlargement of text and
visual images, adult support and special
provision during Residential Visits to enable
participation. Liaison would be maintained with
other agencies and if necessary the assistance
of voluntary organisations would be sought.

Steps Taken to Prevent Pupils
with Disabilities Being Treated
Less Favourably Than Other
Pupils
The "Good Behaviour and Anti-Bullying"
Policies of the school provide a clear
benchmark and approach to ensure that no
pupil with a disability is treated less favourably
by others. The policy is available on the school
website. In addition, the school has an
Inclusion Policy with targets. This is designed
to ensure that every pupil has every need met.
There is an ongoing Inclusion Audit including a
review of all policies. Coupled with the
Accessibility Plan there have been a number of
initiatives around the site to improve the
environment for disabled pupils. Much of this
is linked to the provision of ramps with the
2005 extension and improved visual prompts
where steps remain.

Current Access for Pupils with
Disabilities
Special features, which increase or assist
access to the school for pupils with disabilities
include:
n
wheelchair access to all parts of the
school,
n
an indoor disabled toilet,
Parents/carers should note however that there
are some steps within the interior of the
building and that rooms are on different levels.
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Safeguarding
Medicines
For short-term illnesses requiring a course
of antibiotics we request that parents
make arrangements for the administration
of medicines. It is normally possible for a
dose to be given three times a day
avoiding the need for a dose during
normal school hours. If necessary, we
request a parent, or a person designated
by the parent, attends the school at the
appropriate times to administer the
medicine.
When there is a long-term requirement for
medical support during school time, the
school will support the child/family. In
these circumstances medicines will be
administered. This will be agreed in
advance to ensure that needs are properly
met.
Where pupils are admitted to school with a
medical condition, the issue of
administration of medicine will be resolved
prior to admission through a Medical
Needs Meeting.

Child Protection
The school policy continues to be
implemented by all staff in line with
guidelines and procedures recommended
by the Education Authority. The
Designated Safeguarding Lead is Mr.
Britton. Mrs. Hakner and Miss Hobson
are the Child Protection coordinators for
Early Years.

First Aid

Mrs. E. Jones is our official nominated
First Aider. She is on duty from 10:15am
to 2:30pm each day. However, she has
the support of Mrs. Koder, Mrs. Hubbard,
Miss Wright, Miss Cook, Mrs. Murphy,
Miss Monaghan, Mr. Trowsdale, Mrs.
Lakin, Mrs. Spivey, Mrs. Kilford, Mrs.
Fisher, Mrs. Richardson, Mrs. Tattersall,
Mrs. Whincup, Mrs. Goff, Mr. Williams,
Mrs. Charlton, Ms. Hobson, Mrs. Hemphill,
Mrs. Cracknell, Mrs. Penn Mrs. Barber,
Mrs. Roberts, and Mrs. Smith who are
also qualified. Mrs. Jones is the official
First Aider at lunchtime. Mrs. Jones, Mrs.
Smith, Mrs. Whincup, Miss Hobson, Mrs.
Cording, Mrs. Barber, Mrs. Goff & Mrs.
Willey also have Paediatric First Aid
qualified status.

Health and Safety
Health and Safety procedures in the
school are regularly reviewed and
discussed termly by the Governors. There
is a comprehensive site survey every
term. This includes a review of First Aid
provision, and the school’s COSHH
records. These cover all substances used
in school, they have been reorganised for
ease of access and to ensure they offer
appropriate advice in an emergency. Our
comprehensive Health and Safety Action
Policies ensure all aspects of Health and
Safety are water- tight. There is a regular
review of the school’s Risk Assessments
and Fire Safety Plan. Regular fire and
evacuation drills are carried out.

Pupil Routes – July 2020
51% Longcroft School and Performing
Arts College
15% Beverley High School
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29% Beverley Grammar School
5% Other
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Charges & Remissions Policy
Charging for Pupil Activities
No charges will be made for music
lessons relating to the National Curriculum
entitlement given by the school. This
includes recorder lessons. The school
facilitates the provision of Brass,
Woodwind, Percussion and Stringed
tuition through the Schools' Music Service.
A charge is made for these lessons. No
charge will be made for practical subjects
such as Art, Craft, Design or Technology,
though in certain circumstances a
voluntary contribution may be sought.
Voluntary contributions will be requested
for the cost of Non-Residential Visits.
Compulsory charges will be made for the
board and lodging element of a
Residential Visit. Voluntary contributions
will be sought for the remainder of the
cost.
The school facilitates the provision of
Brass, Woodwind, Stringed and
Percussion tuition through the Schools'
Music Service. A charge is made for these
lessons. From September 2018 the
charge will be £40 per term for a minimum
of ten lessons.

Extended School Activities
Charges are levied on all activities out of
the normal school day, which are provided
by staff employed specifically for the
provision of extra services. Examples
include the Breakfast Club 8am to
8:40am, Afternoon Tea Club 3:30pm to
5:15pm and coaching for certain sporting
and specialist clubs. Activities organised
voluntarily by staff are generally free.

Freedom of Information
Information published on our website is
freely available at
www.molescroftprimary.net
Single copies of information covered by
this publication are provided free.
If a request for information requires a lot of
printing, or a post charge is incurred, the
costs will be levied. The charge will be
communicated before fulfilling the request.

School property

A charge is levied for visits. This will
include insurance costs. The school
reserves the right to cancel visits if there is
insufficient interest to make the visit
viable.

Parents/carers will be charged for
damages to or loss of school property
caused willfully or neglectfully by their
children.

Any insurance costs will be included in
charges for all visits and activities.

The hall and parish room are available for
hire through the Parish Centre Committee.
Please contact the school office for
details. The facilities are not available for
family parties.

Families in receipt of income related
benefits will be entitled to full remissions in
respect of all the categories above.
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(Except extra Music lessons & board and
lodging on Residential visits)

Private Lettings
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Our Standards
2019 KS2 Assessment Results
Below are the figures for the 2019 Key Stage 2 assessments
School
2019 % of pupils achieving the expected standard in Reading, Writing
80%
and Maths
2019 % of pupils achieving a high level of attainment in Reading, Writing
12%
and Maths

National

2019 % of pupils achieving the expected standard in Reading

86%

73%

2019 % of pupils achieving a higher standard in Reading

29%

TBA

2019 % of pupils achieving the expected standard in GPS

92%

78%

2019 % of pupils achieving a higher standard in GPS

42%

TBA

2019 % of pupils achieving the expected standard in Maths

88%

79%

2019 % of pupils achieving a higher standard in Maths

25%

TBA

2019 % of pupils achieving the expected standard in Writing (TA)

92%

78%

2019 % of pupils achieving a higher standard in Writing (TA)

20%

TBA

2019 Average progress in Reading

TBA

0

2019 Average progress in Maths

TBA

0

2019 Average progress in GPS

TBA

0

2019 Average scaled score in Reading

106

104

2019 Average scaled score in Maths

106

105

2019 Average scaled score in GPS

108

106

2019 KS1 Assessment Results
Below are the figures for the 2019 Key Stage 1 assessments.
KS1
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Reading

2019
Achieving
expected
attainment
or better
83%

2019
Achieving a
greater depth
of
understanding
27%

National Reading

76%

25%

Writing

71%

8%

National Writing

70%

15%

Maths
National Maths

80%
77%

27%
22%

Reading, Writing and Maths
Combined
National Reading, Writing and
Maths Combined

68%

8%

66%

11
%

65%
TBA
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Session Times
The School Day
8:50 am - 12:00 noon and 1:15 pm – 3:30
pm
Children should not be left unsupervised
on the premises before 8:40 am but are
encouraged to come into school to start
work between 8:40 am and 8:50am. Our
aim is that all children are working by 8:50
am. Children are expected to show
independence and responsibility by self
registering as they arrive indicating their
lunch time arrangements as School
Dinner (hot) or (salad with wrap) / Packed
Lunch or Going Home
These are checked by staff. Parents

Breaks
Children from Y1 to Y6 enjoy one fifteen
minute morning break Monday to Friday.
There is an additional 15 minute break on
a Friday afternoon. FY learning is provided
inside and outside.

Assemblies
Assemblies are organised daily at 3:10pm
for the whole school. (3:00 pm Friday)

School Meals
School lunches are cooked on the
premises. Money is collected on a
Monday for school meals and meals
should be paid for in advance either
weekly or termly or half termly. This
should be in a sealed envelope with the
child's name clearly marked. School meals
money is collected in the classroom.
Meals can also be paid for “on-line”.
School meals are served on pottery plates
and bowls. Pupils may choose to have the
healthy hot meal with free choice of
vegetables and potato/pasta/rice.
Alternatively, pupils may self-serve from
the equally healthy, fourteen choice salad
and wrap bar. A further option is to order
the Jacket Potato option with diverse
toppings. Pupils on all options may mix
and match salad with vegetables and may
choose the hot pudding of the day or the
freshly homemade fruit salad. Pupils may
revisit the counters for salads, vegetables,
or fresh fruit salad. Pupils take their meals
at different times according to a rota. The
FY and Y1 enter the dining hall before 12
noon and are served and seated by their
teachers and teaching assistants.
Supervision of children at lunchtime is
under the direction of the School Business
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should not accompany children into the
cloakroom; parents must let children enter
the building alone. Children arriving late
are marked as such in the register.
Children arriving after 8:50 am or 1:15 pm
should report to the office to register.

Manager, Mrs. Jameson
COST £2.50 per meal for Y3 to Y6
pupils. Adults £3.50 (Sept 2018). However
if every meal is taken within a week the
charge is £10 for children. Four day
weeks are charged £7.50 for children.
FROM SEPTEMBER 2014 ALL PUPILS
IN THE FOUNDATION YEAR AND
YEARS 1 & 2 RECEIVE SCHOOL
MEALS FOR FREE.

Packed Lunches
If preferred children may bring a packed
lunch to school. Each class has a place to
store their lunch boxes. It is recommended
that in the summer a very cold drink or ice
pack is included to keep the food cool, as
there are no low temperature storage
facilities. Packed lunches should contain
items, which are easy for the child to
handle. Drinks may be brought providing
they are stored within the lunch box and
are in a carton or well sealed container.
Glass bottles, vacuum flasks and canned
drinks are not allowed. Those eating a
packed lunch, eat in classrooms and
according to a rota.
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Items from Home
Children are not allowed to bring sweets or snack

pencils, pens or pencil cases etc. to school.

bars to school. Fruit, fruit kebabs, soup or milk

Everything the children will need is provided for them.

(depending on season) are on sale during morning

Exceptions may be when during a particular study

breaks for approximately 30p. A piece of fruit is given

children are asked to bring in certain items to school.

to all Foundation Stage and KS1 children free every

Book bags cost £5.50 (June 2019). Heavy duty

day. Children may bring a piece of fruit with them

Dispatch Bags (more suitable for KS2 children) cost

from home. All children must have a Molescroft

£9.

Primary School book bag in which pupils can
transport homework, music and reading
materials. Children should not bring any toys,

Water in the Classroom
Each child is issued with a free water bottle. This

separately. Replacement / additional bottles for

bottle returns home each evening to be washed and

classroom use are available from the office. They

refilled with water. Each child has access to his/her

cost £1.20 each. (September 2017). Replacement

water bottle during the day. HOWEVER ONLY THIS

tops are available 40p each.

BOTTLE IS ALLOWED IN THE CLASSROOM.
Bottles for use with packed lunches are stored

School Uniform
There is a mandatory school uniform. The colours

field. A PE uniform consists of plain black shorts and

are a royal blue sweatshirt or cardigan INCLUDING

black tee shirt (no logos or stripes etc.). Children

THE SCHOOL BADGE over a yellow, white or

from Y1 upwards will also need additional warm

emerald green polo shirt. The polo shirt may be plain

clothing to add to the P.E. kit when it is cold outside.

or include the school badge. No other logos or

This may be the school hoodie. Indoor dance and

badges are allowed. Other styles of shirts/blouses

gymnastics are done barefoot. All children need a

are not school uniform. The above is to be teamed

dedicated pair of training shoes for all year outdoor

with a skirt, pinafore dress, pair of shorts or trousers

P.E. THESE MUST BE SEPARATE FROM

and these must be black or grey. Visible socks or

CLASSROOM SHOES and have a good grip. All

tights, must be plain grey, black or white. Blue,

branded items and black PE shorts and shirts are

green, yellow gingham or striped dresses are

available from the school office. Children are asked

acceptable in the summer months and are available

not to bring large bags to school, but rather to use a

from local suppliers. Cycling shorts are not

drawstring bag (available from school £4) or a small

appropriate for school wear. Optional school

duffel bag, shoulder bag or rucksack. A school

branded caps, coats and hoodies (for outdoor wear

rucksack (available from school £14) is optionally

only) are also available. Children are encouraged to

available but this does not replace the school book

have a hat/cap to wear in the summer months to

bag, which is mandatory. Jewellery should not be

protect the children during break times. Clothes and

worn, as there is a danger that it may be caught on

shoes, which are excessively short, long, tight or

equipment. Any necklaces must be worn inside

baggy, are unsuitable for school. Skirt length may be

clothing and removed for P.E. Only studs are allowed

just above the knee, but not shorter. Please

for those with pierced ears. Children will have to

remember children have to sit cross legged on the

remove their own earrings for P.E or provide from

hall floor nearly every day. Parents are asked to

home plasters to cover them.

think carefully about the classroom footwear they
provide for their children to ensure healthy feet.
Leather is breathable whereas some synthetic
materials are not. Children do not change into
plimsolls for indoor activities or P.E. All children,
however need a change of footwear in snowy
weather, particularly if children wish to play on the
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Extra Curricular Societies and Activities
Extra Curricular Societies and
Activities

Please note that: All children learn to play the
descant recorder in Years 3, 4, 5 and 6.

A variety of activities take place both at
lunchtimes and after school. These include:

Volunteer Helpers

n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n
n

Football Academy for Y3 to Y6 Boys and
Girls
Year 5 & 6 Netball
Year 3 & 4 Netball
Handball
Hockey
Year 6 Table Tennis
Chess
Christian Club
Stamps
Choir
Orchestra
Recorder Groups
Theatre Club
French
Spanish
Guitar
Urban Dance & Routines
Tennis
Gymnastics
Football coaching with Tigers Trust (FY
to Y2)
Badminton
Badminton for Girls
Basketball
Zumba / Street Dance
Cricket
iPad
Sewing/knitting/jewellery
Art
S.T.E.M
Orienteering
Hockey
Library
Craft
LEGO therapy
Handball

Peripatetic music teachers offer tuition to
children on stringed, brass, percussion and
woodwind instruments. From September 2021
the charge is £40 per term of ten lessons.
Parents must agree to pay for a full
academic year at a time. As soon as pupils
are ready the children join the school
orchestra. This is mandatory. The
orchestra rehearses in school time on a
Friday afternoon.
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The Governors and Staff are extremely grateful
for the work of the volunteer helpers who so
enhance the work of the school. The range of
activities in which they are involved continues
to grow and includes:
n
n
n
n
n
n
n
n
n
n
n
n

Hearing children read
Supporting groups with activities
School library
P.E.
Art
Design Technology e.g. supervising a
glue gun
Helping children with Special Educational
Needs
After school clubs
Science experiments
Intensive Reading Activities
Intensive Maths Activities
Talking about their work/employment

Anyone interested in becoming a volunteer
helper on a regular or less frequent basis is
asked to contact either Mrs. Hakner or any
teacher directly. All regular volunteers are fully
inducted as are members of staff and have a
DBS clearance to work with children.
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Aims of Molescroft Primary School
Pupils
Children should be happy and feel safe.
We shall try to achieve this by:
n

establishing good relationships,
embracing trust and confidentiality
amongst all members of the school;

n

establishing a positive learning
environment;

n

establishing clear and consistent
guidelines for behaviour.

n

We shall try to achieve this by:
n

providing opportunities for group
work, working both co-operatively
and collaboratively;

n

providing opportunities for children to
express their views, opinions and
expertise to a wide range of
audiences;

n

gradually providing more challenging
activities.

We shall try to achieve this by:
n

providing a stimulating working
environment;

n

planning challenging, welldifferentiated lessons which are
clearly linked to the learning and
teaching objectives;

n

setting achievable targets following
discussion with children;

n

encouraging the children to take
responsibility for trying to achieve
their targets.

We shall try to achieve this by:

building up opportunities to work
independently.

Children should work well in a team, be
comfortable in a challenging situation and
communicate well.

Children should enjoy learning and meet
their potential.

Children should be confident and have
high self-esteem.

Children should care about themselves
and others.
We shall try to achieve this by:
n

listening to each other, in class and
at break times, so developing
tolerance and empathy through airing
and resolving grievances and
appreciating different points of view;

n

discussing moral, social, religious
and environmental issues;

n

ensuring that adults provide good
role models;

n

acknowledging achievement and
success in all areas and at all levels;

n

encouraging strong cross Key Stage
links;

n

providing a wider audience for these
achievements;

n

n

promoting peer group appreciation of
all points of view;

n

offering opportunities to assume
responsibilities;

encouraging children to acquire
attitudes which do not discriminate
against any person on grounds of
socio-economic background, creed,
ethnic origin, gender, sexuality, age
or disability;

n

placing the curriculum wherever
possible in the wider context of the
community, both local and global;

n
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"have a go" and accept that we do
not always succeed at the first
attempt;

promoting a learning environment
where children feel comfortable to
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n

developing pupils' spiritual
awareness;

n

making pupils aware of industry,
agriculture, celebrating local and
national traditions and heritage;

n

encouraging children to adopt
healthy practices and to educate
them how to live a healthy lifestyle;

n

effectively drawing pupils' attention to
the dangers of drugs and other
environmental dangers.

n

to support the curriculum by
providing a stimulating and
conducive environment for learning;

n

to create a variety of habitats;

n

to make pupils aware of the
interdependency of the environment
to ensure that they are able to care
for the world which is their
inheritance.

Children should be prepared for playing a
useful and fulfilling role in the adult world.

Communication

We shall try to achieve this by:

The school aims to:

n

establishing good community links;

n

n

taking part in projects that focus on
the world of work;

maintain an effective dialogue so that
all those involved in a child's
development are working together to
achieve success for the pupil;

n

taking wider responsibility within the
school;

n

n

setting a good example and
developing the need to anticipate
and accept the consequences of our
actions.

involve all sections of the school
community in the achievement of all
the aims of the school; i.e. teaching
and non teaching staff, governors,
parents/carers, pupils, Officers of the
L.A. Inspectors, other agencies and
other community leaders.

Staff Development
The school aims to:
n

enable teachers to be motivated and
successful;

n

encourage staff to develop their own
expertise and to exercise their talents
and creativity in inspiring their pupils;

n

continually seek to increase the
expertise of the staff in all areas of
the curriculum so that standards can
continually improve;

n

promote and assist staff in their
career development.

Environment
This school aims to improve its
environment in order to:
n
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promote constructive play;

enhance the facilities available to

Financial
The school aims to:
n

provide the best quality and range of
resources possible be they human or
material.

n

Achieve value for money within the
budget available and to raise funds
from other sources to supplement the
budget.
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Our Philosophy
For children to achieve they must be
happy at school and feel safe and secure.
Their minds must be stimulated and
inspired. Education will be successful
where the children are interested and
actively participating. To achieve this the
delivery of the curriculum will be varied,
imaginative and where possible enquiry
based using Primary resources so that the
children are intrinsically motivated to
produce work of quality with imagination.
We aim to promote enthusiasm in their
work. Where secondary resources are
required to extend the pupils' horizons,
they will be of the highest quality and as
up to date as possible.

heritage.

Children need to have a rigour about their
work. Children will be expected to work
with purpose and diligence. They will be
challenged by high expectations and be
expected to work independently as well as
in groups or as a class. They will be
regularly monitored and assessed. Self
assessment of performance will be
encouraged to constantly strive to raise
standards of achievement. Children will be
taught to be independent and to think for
themselves.

The main school is organised into mixedability classes. The average class size is
30. There are 14 classes, two per year
group. A range of teaching styles are
used. These include a mixture of group
work, individual learning and whole class
teaching. The exact proportions will
depend upon the age of the children and
the nature of the class and subject matter.
The work is differentiated according to
each child's ability.

Through high self esteem and confidence,
children will be encouraged to develop
positive attitudes and be expected to show
self discipline and to accept responsibility
for their own actions. Children will be
expected to respect others, their feelings
and property. They will be helped to
understand and respect the lives of those
who have alternative beliefs and customs.
Children will be encouraged to develop
attitudes which do not discriminate against
any person on grounds of socio-economic
background, creed, ethnic origin, gender,
sexuality, age or disability.
The curriculum will relate wherever
possible to the wider context of the
community, both local and global. This will
be achieved through a partnership with
parents, carers, governors and other
adults. Our pupils will be made aware of
industry and agriculture, local and national
traditions and their shared and unique
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Pupils of Molescroft School will be made
aware of the interdependency on the
environment to ensure that they are able
to care for the world, which is their
inheritance.

Teaching Time
Four hours fifty minutes are spent on
teaching during each normal school day.
(four hours thirty minutes on a Friday).
This excludes playtimes and the daily Act
of Worship.

The Organisation of Education
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The School’s Sporting Aims and Provision
Sport in the Curriculum
The teaching staff are all fully qualified to teach
Primary P.E. The school provides skills
teaching for a full class (if required) for the
following sports, which we teach at this school
(from Y2 upwards): Tennis, Hockey, Rugby,
Football, Rounders, Cricket, Netball/Basketball,
Athletics, Handball and Seated Volleyball
(Paralympic sport). Experts and specialist staff
are regularly invited into school to work with the
pupils and teachers. In the Foundation Stage
and Year 1 the ‘Games’ programme is based
upon the development of skills required for the
sports listed above and for the development of
individual control and manipulation. Children in
Year 3 have a course of swimming lessons. All
pupils cover an appropriate balance of Dance
and Gymnastics with Outdoor Adventurous
activities more common with older children.
The school hosts and organises a wide variety
of Sporting Tournaments for the pupils to
demonstrate and use their sporting skills.

Extra Curricular Sport
A wide range of Extra Curricular sport is
offered. The school offers ‘Routines’ and
’Urban’ Dance Classes. There are football
clubs for all boys and girls in KS2. In addition,
the school provides Table Tennis, Cricket,
Basketball and Netball clubs. Opportunities are
also provided with external partners on a
regular basis for children in Tennis,
Gymnastics, Rugby, Badminton, Cricket,
Zumba, Hockey, Rugby, Handball and Football
coaching are provided in conjunction with
Tigers Trust. The school competes regularly in
a range of inter school competitions including
Football, Rugby, Cricket, Netball, Athletics,
Badminton, Basketball, Tennis, Rounders,
Orienteering, Swimming and Cross Country.
The aims of maximum participation, enjoyment
and increasing personal commitment in sport
are being achieved and remain as constant
goals for raising standards.

Summary
The aims of maximum participation,
enjoyment and increasing personal
commitment in sport are being achieved
and remain as constant goals for raising
standards.
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Special Areas for Parents to Consider

Sex and Relationships
Education
Sex education is contracted to the
school's Long Term Plan. Timing of
elements of Sex Education have been
designed to complement other curriculum
areas, particularly that of Human Biology
in Science, and Family Life and Values in
Religious and Moral Education. Sex
Education will be part of a Health Week
each year. In this week a number of
issues concerning the physical, mental
and spiritual wellbeing of children will be
covered.
The themes will be:
n

Health and Wellbeing

n

Relationships

n

Living in the Wider World

Puberty is taught to Year 5 children during
Health Week. Children in Year 6 have a
more intensive and detailed Sex and
Relationships Education programme
usually in the Summer Term. This will be
within the context of loving relationships.

Road Safety Education
Road safety is taught throughout the
school and the Y5 children are offered
cycle training. Those who pass the
programme may cycle to school
unaccompanied. There is parking for 40
cycles at school. A pedestrian skills
programme is organised for Y4 children.
Pupils in Y3 enjoy a ‘Scoot the Route’
safer scooting programme. There is
parking at school for 70 scooters.
Children in Y6 experience a Bus Aware
programme before transferring to
secondary school.

Religious Education Policy and
Arrangements for the daily act of
worship
The school follows the unit guidelines of
the County's Agreed Syllabus. The whole
school, however focuses every year on
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Christianity and one other world faith.
Visits are organised to related places of
worship. This shared experience across
all years is carried through into the
marking of significant festivals and events
of the chosen faith. In addition a
programme of visits facilitates visiting
Christian Sites including, St. Leonard’s
Church Molescroft, St. Mary’s Church
Beverley, Beverley Minster, Hull Minster
and a pilgrimage to Eyam.
Faiths studied in addition to Christianity
are Buddhism, Judaism, Hinduism, Islam,
Sikhism,
R.E. is taught according to a five year
plan. This ensures a correct balance and
clear development of pupils' knowledge
and understanding. Areas, which are
necessarily repeated such as Christmas,
are planned so that increasingly complex
issues are covered each year. Different
aspects of Christianity are taught every
year. Assemblies are of a broadly
Christian nature.
Parents/Carers who wish to exercise their
right to withdraw their child(ren) from
Religious Education or the Daily Act of
Worship should seek an appointment with
the Head Teacher and then inform him of
their request in writing.

Homework
A detailed guide to the provision of
Homework is included as an appendix to
this prospectus.
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Good Behaviour
School Discipline
Parents/Carers are closely involved in the
discipline procedures of the school.
Discussion and debate is encouraged and
pupils are involved in a regular evaluation
process.
How the school encourages Good
Behaviour
Good behaviour is encouraged by
example and is rewarded by:
n

Praising all children behaving well

n

Rewarding individual good behaviour

n

Reward certificates

n

Extra privileges

n

Motivating individuals

n

Target setting

n

Recognising and rewarding
achievement

n

Rewarding group good behaviour

n

Public praise

n

Class marble jars

n

Class award certificates

n

Stating quite clearly the type of
behaviour we wish to see

n

Key rules

n

Other expectations

n

Teaching the children to develop self
discipline

n

Through example

n

Through discussion

n

Personal, Social, Citizenship and
Health Education

n

Through assembly
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How the School Discourages Bad Behaviour
Encouragement of good behaviour is the
main aim but occasionally this will not be
enough and we will have to take further
action to prevent bad behaviour. We
therefore need to show the children we
care enough to help them by:

§

work and learn;

§

play and have fun;

§

be included;

§

speak and be listened to;

n

Securing the support of parents;

§

have my opinions and thoughts;

n

reminding children of our rules;

§

be kept happy and safe;

n

accompanying effective reprimands
by pointing out the benefits of good
behaviour;

§

and always have the right to be

n

involving a senior member of staff;

n

removing privileges or
responsibilities;

n

recording name and incident in the
red book and missing a playtime.

In cases of repeated or more serious
failure to conform we:
n

involve a senior member of staff;

n

always inform/contact the
parent/carers to inform and seek
support;

n

create special programmes for the
child;

n

involve outside agencies (always
with parents/carers agreement).

Pastoral Care
All teachers share responsibility for the
pastoral care of the children in their
teaching group and in the school.

The Three Key Rules
I have the responsibility to:
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I have the right to:

n

speak the whole truth, never hurt or
play fight;

n

respect life, caring for everything,
and everyone’s right to learn;

n

listen to others and do as I am asked
by the adults I can trust.

me.
…because we care
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Anti-Bullying
Definition
"Bullying is the abuse of power by a
person who is somehow stronger,
resulting in some distress, harm, or
neglect of necessary attention for
another." (Eve Brock, 1992)

The Policy

Agree a strategy for preventing a
reoccurrence;

n

Reinforce with their child that they
must tell the appointed member of
staff as soon as it reoccurs;

n

If needed, return to school as it could
be that the school is unaware that
there has been a reoccurrence
because the victim has not divulged
the information again.

The policy is based upon a series of
effective strategies and procedures, which
are outlined below and will be reinforced
regularly.

What the School Will Do

What Victims Should Do

Create the right ethos.

n

Say "Please stop, I don't like it."

n

This is to give the bully a chance to
stop, recognise that they are bullying
and correct their own behaviour;

n

Not retaliate;

n

Walk towards a supervisor / teacher;

n

Seek help;

n

Recognise that 'it's strong to tell'.

What Pupil Witnesses Should Do
n

Tell their class teacher or another
member of staff in whom they have
confidence;

n

Be truthful and only report facts not
guesses;

n

Recognise that telling is trying to help
someone else.

What Parents/Carers Should Do
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n

n

Keep calm;

n

See the class teacher or head
teacher;

n

Discuss the facts with the member of
staff;

n

Have an open mind;

n

Give the member of staff time to
investigate;

n

Discuss with the member of staff the
findings;

The ethos and caring nature of the school
as reflected in the curriculum statement
should be explicit in every aspect of
school life. It will be particularly
emphasised through assemblies, a
P.S.C.E. programme, Religious Education
and by example.
Staff will always model appropriate
behaviour towards one another and to the
children. This behaviour will respect the
individual regardless of age, sex, ethnic
origin, disability, sexual orientation or
position in the school. Human rights are
equal and everyone in the school is of
equal value. The issue of bullying will be
covered in assemblies as a matter of
contract and also as required, should
there be a need. In addition, through the
annual Health and Safety Weeks (which
will consider a whole range of personal
and social as well as health and safety
issues), anti bullying strategies will be
tackled.
Take bullying seriously.
Children will be reminded that they must
report any incidence of bullying. They will
be reminded of their right to be happy and
safe at school. The links to the school
rules will be referred to, but that if the rules
do not stop bullying that they should speak
to their teacher. If they are still worried
they should keep telling and can ask to
speak to a member of the Senior
Management Team at any time.
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The Guarantee
The school guarantees that everything
possible will be done to ensure that:
n

all incidents will be recorded;

n

pupils will be taken seriously;

n

pupils will be protected from the
bully;

n

pupils will be helped to deal with and
given skills to prevent a
reoccurrence;

n

pupils will be told of the result of any
investigation and what appropriate
action has been taken;

n

pupils should return to their 'Contact
Teacher' immediately there is a sign
of a reoccurrence of the bullying
behaviour;

n

pupils are encouraged to come
forward because pupils will be
helping not only the bullied but also
the bully. (Bullies are not happy
people.)

n

Witnesses will be reminded to come
forward in confidence. They will be
reassured that they should not fear
confidentially speaking to their
teacher or the Head Teacher if they
know someone is being bullied.
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Rewards and Sanctions
Marble Jars
All staff are encouraged to reward
particular behaviour and work. This could
be on an individual or class basis. When
the desired behaviour is being exhibited
members of staff can award a marble to
be placed in the class marble jar. When
the jar is full a special reward WILL be
given to the whole class. This reward
should be agreed with the class in
advance. Normally the reward would last
15 minutes per full jar. Pupils may wish to
bank their full jars to earn more time or a
specific treat.
Marbles are never removed from jars. It
doesn't matter how many marbles each
individual has placed in the jar. Pupils
learn that we all benefit from the good
works and kindness of those in the
community where we live and work.
Marbles are never removed from the jar
as punishment.

Golden Mole
Golden Mole certificates can be awarded
by any member of staff for any worthy
reason and are presented by members of
the Senior Management Team in an
Assembly.
There are two additional ways to receive a
Golden Mole award. Children will on
occasions be given a golden target, which
will be shared with parents. It will be a
target which should be achievable within a
reasonable timescale, but will be a key
target for the child’s future success in an
aspect of the curriculum. Achievement will
be rewarded with a Golden Mole
Certificate.
In addition, all children maintaining the key
rules for a whole year will also receive a
Golden Mole certificate. This will be in
addition to the normal end of term good
behaviour award (see below).
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Red Book & Good Behaviour
Award Certificates
Certainty
Names will only be entered when there is
100% certainty that the child did break the
rule, i.e. witnessed by an adult. Retaliation
is not an excuse. Children are taught not
to hit back. If this occurs both children will
be entered into the Red Book. A playtime
will be missed, supervised by the Head
Teacher or an Assistant Head Teacher.
The child will sit in silence, providing a
time for reflection. Work will not be used
as a punishment. If children have a
complaint it will be taken seriously but if it
is not possible to prove, the incident will
not be dealt with through the Red Book.

Rewards
Every child who does not appear in the
Red Book for half a term will be awarded a
Bronze Certificate. At the end of each term
Silver Certificates will be awarded to those
who do not appear in the Red Book for a
full term. Golden Mole Certificates will be
awarded to those who have kept all the
Key Rules for a full academic year. Class
certificates will be awarded to classes if
every member of the class has achieved
the standards listed above. (not counting
those with a Behavioural Special Need)

Parental Contact
If a child appears in the red book on three
occasions in any half term a letter will be
sent to parents and the child will be placed
on the Behaviour for Learning
Improvement Plan or B.L.I.P.

Behaviour for Learning
Improvement Plan
In some circumstances a B.L.I.P is
arranged to support a child to manage his
or her behaviour. This is a highly effective
process through which, with adult support
from the Senior Management Team, a
pupil is guided to change his or her
behaviour pattern for the happiness of the
child and his or her peers.
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Consultation Evenings
Twice a year, in the autumn and spring
terms, parent/carers are invited to come to
school to discuss how their child(ren) are
achieving at school. In practice many
parents/carers are in regular contact with
the class teacher and if either have any
concerns, there is a meeting well before
any formal scheduled evening. In the
summer term there is an Exhibition of
Work Evening, when children bring their
parents to view the work on display
throughout the school. Teachers are
available for informal discussions, but if a
parent or teacher feels the need for a
traditional meeting in the summer term, an
appointment can be made following the
writing of the school reports issued in July.
Although every effort is made to ensure
that our pupils' school experience is as
productive and rewarding as possible,
parents and carers may, on occasion,
have concerns. In such cases parents and
carers should contact the school in
confidence, in order to make an
appointment. Usually this will be with the
Classroom Teacher but depending on the
issue, the Assistant Head Teachers or
Head Teacher may be more appropriate.
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Parking
No parking in the cul-de-sac
please!
Following a number of dangerous
manoeuvres in the cul-de-sac
approaching the extension entrance to
school, we request that drivers do not park
or pick up children in this area.
Please also note that the yellow markings
outside our school are LEGALLY
ENFORCEABLE. Our school crossing
patrol has the power to report drivers who
park or pick up on theses lines or obstruct
his vision of traffic.
As outside all schools, traffic can be
congested particularly at 3:30pm. In the
interests of all our pupils' safety we ask
that those collecting children by car, park
away from the school and walk to the
school gates. It is important that the line of
vision for those crossing the road,
particularly children, is protected at all
times.
Your cooperation is much appreciated.
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If Things Go Wrong; Concerns and Complaints
We try very hard to meet our targets and
to uphold the policies, aims and
procedures described in the school’s
Prospectus. We recognise that on some
occasions things do not go to plan and
that Parents/ Carers may feel the need to
question actions, have a concern and
possibly need to complain.
The difference between a concern and
a complaint
A ‘concern’ may be defined as ‘an
expression of worry or doubt over an issue
considered to be important for which
reassurances are sought’. A complaint
may be generally defined as ‘an
expression of dissatisfaction however
made, about actions taken or a lack of
action’.
It is in everyone’s interest that complaints
are resolved at the earliest possible stage.
Many issues can be resolved informally,
without the need to invoke formal
procedures. Molescroft Primary School will
take informal concerns seriously and
make every effort to resolve the matter as
quickly as possible.

response added to the record.
Anyone who has a concern about a school
should take it up with the school directly.
Concerns will be taken seriously and the
school will try to deal with it informally and
as quickly as possible. In some
circumstances, however, if a concern
cannot be resolved, it should then be dealt
with through the school’s formal
complaints procedure.
The complaints procedure is to be used
for dealing with most complaints, but there
are some complaints that are outside the
remit of the school’s complaints
procedure, for example, staff grievance or
disciplinary matters.
•

Most concerns can be quickly
resolved by talking to the teacher
or member of staff involved. To do
this you can contact the school to
arrange a time to meet with the
person concerned and discuss the
problem.

•

If you cannot resolve the matter
directly with the person
concerned, you should take it up
with the Assistant Head teacher
responsible for the Key Stage.
KS1 Mrs. Hakner, KS2 Mrs.
Tonks. Again, you can do this by
contacting the school and
arranging an appointment. It
would be helpful if you could put
your concerns in writing and let
the Assistant Head teacher see
them before you meet so that she
is able to look into the matter and
inform you of the situation at the
meeting.

•

If you cannot resolve the matter at
this point, you should take it up
with the Head teacher. Again, you
can do this by contacting the
school and arranging an
appointment. It would be helpful if
you could put your concerns in
writing and let the Head teacher
see them before you meet so that
he is able to look into the matter

There are occasions when complainants
would like to raise their concerns formally.
In these cases, the school’s formal
procedure will be invoked through the
stages outlined below.
Who can make a complaint?
Any person, including members of the
general public, may make a complaint
about any provision of facilities or services
that a school provides, unless separate
statutory procedures apply (such as
exclusions or admissions).
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•

A complaint may be made in
person, by telephone, or in
writing;

•

In order to prevent any later
challenge or disagreement over
what was said, brief notes of
meetings and telephone calls will
be kept and a copy of any written
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and inform you of the situation at
the meeting.
•

•

In a small number of cases, the
matter may not be resolved
even with the involvement of
the Head teacher. When this
happens, the complaint should be
directed to the Chair of the
Governing Body. In most cases,
this means putting your complaint
in writing to the Chair of
Governors and sending it to
him/her through the School. The
Chair of Governors will then
contact you.
If you do not discuss the matter
with the Head teacher, it is not
normally possible to proceed
further with the official complaints
procedure. In this circumstance,
you should also put your
complaint in writing, stating the
reasons why you have not
discussed it with the Head
teacher, and send it to the Chair
of Governors.

•

If the complaint cannot be
resolved by the involvement of the
Chair of Governors, you can ask
for the complaint to be considered
by the Governing Body's own
Complaints Committee. You will
then be informed in writing of the
timescale for investigation, the
process of this investigation and
of the outcome. All complaints
will be treated with respect and as
confidential beyond those directly
involved.

•

The School’s Senior Management
team will be informed if, as the
result of a complaint, a change is
required to school policy or
practice.

•

The Local Authority does not
investigate complaints about
schools. If a complaint is made
either in writing or verbally to the
Director Children, Families, and
Schools or to any officer of the
Local Authority, the Governing

Body of the school is made aware
of the complaint and is requested
to deal with it through their
adopted procedure.
If you are not satisfied with the outcome of
the investigation, you can make this
known to the Secretary of State for
Education at:
Department for Education
2nd Floor, Piccadilly Gate
Manchester
M1 2WD
or online:
Department for Education (external
website)
Further information can be obtained from
the School Complaints Unit National
Helpline on 0370 000 2288. The School
Complaints Unit will not re-investigate the
substance of the complaint but will
examine if the complaints policy and other
relevant policies were followed in
accordance with the provisions set out and
that they adhere to education legislation.
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Attendance and Holidays
Attendance for the year to July 2019 was
97.5%
Unauthorised absences are rare as
parents/carers always inform the school either
by letter, phone or in person of the reason why
their child was absent. We are grateful for the
support of parents/carers in this matter and

Spring Term 2021

Summer Term 2021

Autumn Term 2021

Spring Term 2022

Summer Term 2022

Autumn Term 2022

Holiday Dates

Spring Term 2023
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Summer Term 2023

also for keeping the time pupils are absent for
holidays to a minimum. The unauthorised
absence rate was 0%.
Please note the dates below do not necessarily
correspond with those of neighbouring schools

School opens

Tuesday 5th January 2021

School closes for half-term

Friday 12th February 2021

School opens

Monday 22nd February 2021

School closes for Easter

Friday 26th March 2021

School opens

Tuesday 13th April 2021

School closed for Bank Holiday

Monday 3rd May 2021

School closes for half-term

Friday 28th May 2021

School opens

Monday 7th June 2021

School closes for Summer Holiday

Friday 23rd July 2021

School opens

Tuesday 7th September 2021

School closes for half-term

Friday 22nd October 2021

School opens

Monday 1st November 2021

School closes for Christmas Holiday

Friday 17th December 2021

School opens

Wednesday 5th January 2022

School closes for half-term

Friday 18th February 2022

School opens

Monday 28th February 2022

School closes for Easter

Friday 8th April 2022

School opens

Tuesday 26th April 2022

School closed for Bank Holiday

Monday 2nd May 2022

School closes for half-term

Friday 27th May 2022

School opens

Monday 6th June 2022

School closes for Summer Holiday

Friday 22nd July 2022

School opens

Tuesday 6th September 2022

School closes for half-term

Friday 21st October 2022

School opens

Monday 31st October 2022

School closes for Christmas Holiday

Friday 16th December 2022

School opens

Wednesday 4th January 2023

School closes for half-term

Friday 10th February 2023

School opens

Monday 20th February 2023

School closes for Easter

Friday 31st March 2023

School opens

Tuesday 18th April 2023

School closed for Bank Holiday

Monday 1st May 2023

School closes for half-term

Friday 26th May 2023

School opens

Monday 5th June 2023

School closes for Summer Holiday

Friday 21st July 2023
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Please note the dates above do not necessarily
correspond with those of neighbouring schools
Absences
Parents/carers are required to inform the school
office of the reason for absence as soon as possible.
This may be in person or by telephone. Failure to do
so will result in an unauthorised absence being
recorded. In the interest of pupil security, absence
should be reported to the school office (by telephone
or in person) before school commences each day.

Holidays in term time
Head Teachers can no longer sanction
holidays in term time. Taking holiday
absence will lead to an unauthorised
absence.
Fines are imposed by the Local Authority
for unauthorised absence. Fines are
issued per child, per parent, per
accumulated week of absence. The
school does not receive any money.
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Homework Policy
We Believe
Homework is an important link between
home and school. In the Primary school it
begins the development of working habits,
which will serve the individual well in
future years. Homework should enable
parents and carers to become involved in
their child(ren)'s work and to share
achievement and progress. Homework in
the Primary Years should not deprive
children of their vital 'playtime' and chance
to leave school behind and to enjoy other
interests, friends and hobbies.

Aims
n

to enhance and reinforce work and
learning at school

n

to foster good home working patterns

n

to develop independence and
responsibility for one's own work

n

to enable parents and carers to be
involved, in a regular manner, with
the development of parts of their
child(ren)'s learning

n

to use the hours in school as
profitably as possible, by enabling
some work to

n

be reinforced, revised and extended
at home

n

to particularly support Reading
Development and through this to
promote the development of the
pupils' writing skills.

n

only if necessary to send work home
for completion if children have not
completed it in school in a time which
is reasonable and appropriate to an
individual's ability.

The Role of Parents and Carers
The Government advises that Parents and
Carers should be encouraged to:
n
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provide a reasonably peaceful,
suitable place in which pupils can do
their homework - alone or, more
often for younger children, together
with an

n

adult - or help pupils attend other
places where homework can be
done, such as independent
homework clubs.

n

make it clear to pupils that they value
homework, and support the school in
explaining how it can help their
learning.

n

encourage pupils and praise them
when they have completed
homework.

Time to Play?
The policy of this school has taken a
balanced view taking into account the
national agenda, the positive effects of
homework, but including safety checks
and balances so that children have time to
play and socialise, and initiate their own
games developing imagination.

Reading and Phonics
Every child should engage with literacy
every evening.
Parents are expected to purchase for their
child, from the school, a reading book bag
to transport a reading book or any other
school related work between school and
home. It is expected that children will be
encouraged to develop good reading
habits at home. This includes independent
reading, or sharing a book/story with
parents each evening.
Reading and comprehension are taught
through 'Guided Reading' sessions, which
are led, by teachers and TAs. There is an
expectation that children will read a
significant number of pages before
each session. (The amount will clearly
depend on the book and the age of the
children.) For this reason, Literacy
homework is primarily reading based, as it
will be very important that children read
the desired sections to enable them to
participate effectively in the next Guided
Reading session. Think of it as being a
member of a Book Club. Pupils will not
receive written exercises or literacy
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worksheets to complete unless they are
specifically linked to the guided
reading text.
Your child will however bring home a
Reading and Writing Journal where both
you and your child can record any
comments. In addition to this there are
sections where the children can collect
quality words and phrases, which they
have read. These then become a
'Treasure Trove' of ideas, which can be
used in any writing that the children have
to complete at school. This vital
homework activity carries high value and
is part of a deliberate policy to use a high
volume of reading to promote quality
writing experiences and learning in school.
As always, it is important that a child
continues to read and discuss the texts
with a parent or another adult at home. To
help initiate discussion, the journal
includes a list of possible questions adults
may wish to use to ask the child about the
books he or she is reading.
The Guided Reading Book is the same as
the Home Reading Book. It is possible
however for children to borrow extra
reading material from school, however the
Home Reading Challenge must take
precedence. Forgetting to bring the
Guided Reading Book to school and/or the
accompanying journal will have a
detrimental effect on a child's ability to
engage in Literacy at school.
Competent/older readers must maintain
their reading diet in order to reach high
targets in Year 6. These children should
still read to adults at home and parents/
carers should continue to ask their older
children questions about the text.

Core Skills
Providing Homework which is
most appropriate for Parents to
support
The school is no longer setting homework,
linked to daily lessons in Maths or English.
This often leads to stressful experiences
for parents and children as ‘modern’
systems can baffle. Rather each Year
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Group will focus on a programme of KEY
SKILLS and ESSENTIAL KNOWLEDGE,
which every child should master. These
will be published at the beginning of every
academic year. Parents and Carers are
encouraged to set up their own
programme for supporting children to
achieve these core areas. The
expectations will be related to the National
Curriculum for the year group. Examples
may be (depending on age) to:
•

spell a defined list of words

•

learn a defined list of number
bonds

•

learn a defined list of
multiplication/division tables

•

tell the time

•

understand money

Teachers will set up a testing programme
for all the areas. Teachers will email
parents/carers on a weekly basis the
homework focus, which will have been
explained to the children. There will be a
minimum of one week’s notice. Children
will have a homework booklet, which will
indicate how the child achieves in each
assessment. The booklet will stay in the
pupils’ book bag. Each area will be re
tested as the year progresses.
It is hoped that children will achieve on the
first occasion, but memories can fade and
revision is important.
If children master all the core areas
quickly, congratulations. The reward will
be that the child will find it easier to access
the full curriculum. Families should then
encourage the child to seek every
opportunity to further fulfill their
experiences of reading the arts and sport.

Helping your child to spell
The English language is a rich but
complex language but, despite its
complexity 85% of the English spelling
system is predictable. A child by learning
the rules and conventions of the system
and the spelling strategies, will become a
confident speller.
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These are examples of strategies to help:
n

sounding words out: breaking the
word down into phonemes (e.g. c-a-t,
sh-e-ll) - many words cannot be
sounded out so other strategies are
needed;

n

dividing words into syllables, say
each syllable as the word is written
(e.g. re-mem-ber)

n

using the Look, say, cover, write,
check strategy: look at the word and
say it aloud, then cover it, write it and
check to see if it is correct. If not
highlight or underline the incorrect
part and repeat the process;

n

using mnemonics as an aid to
memorising a tricky word (e.g.
people: people eat orange peel like
elephants; could O U lucky duck)

n

finding words within words (e.g. a rat
in separate)

n

making links between the meaning of
words and their spelling (e.g. sign,
signal, signature) - this strategy is
used at a later stage than others;

n

working out spelling rules oneself—a
later strategy;

n

using a dictionary as soon as a child
knows how to.

Parents/carers are asked to encourage
children to have a go at spelling words
they are unsure of. This will give children
the opportunity to try out spelling
strategies and to find those, which are
most successful for each individual.
Please always praise every effort.

Helping your child with core
mathematical knowledge
From the Foundation Stage children need
to learn the reality of numbers e.g. what
does 10 look like? Children need to be
able to recall quickly number bonds to 10,
then to 20 and then to 100. A number
bond is all the combinations to make the
target number of 10, 20 or 100. Children
should be able to describe these bonds as
addition and subtraction calculations e.g.
3 + 7 = 10 AND 10 – 7 = 3 AND 10 – 3 = 7
Unlike spelling, there are a finite number
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of times tables which we require children
to know. Not knowing multiplication
tables by the end of year 4 is a severe
handicap to success in maths.
Multiplication tables have to be learnt by
rote and recalled in different orders i.e. not
just 1X, 2X, 3X etc. Children also need to
know the inverse operations e.g. 3
multiplied by 5 = 15 AND 15 divided by 5 =
3 and 15 divided by 3 = 5. Times table
grids and other programmes such as
Times Table Rock Stars will be used to
support and encourage rapid recall.

Golden Target / Golden Mole
In the homework booklet there will be
spaces for individual one off personal
targets. Not all, but some children may
have ONE extra target at a time. It will be
to become secure in a highly specific skill
or piece of knowledge. It will be a target
which will be essential to that child’s future
success in school. The child will be
responsible for tacking the challenge. On
achieving it, the child will be able to self
award a Golden Mole Certificate.

Year 6 Revision
As the year progresses children in Year 6
will also receive revision homework. This
is to help prepare them for the National
Tests (SATs) in May.

Key Stage 2
Recorder Lessons
All children receiving lessons are expected
to practice their recorder for short
sessions during the week.

Extra Tasks
From time to time a piece of project or
research homework will be set. Often the
project will engage the child with his or her
family and provide resources for further
work in school.

Quality
Children are expected to produce work of
the same quality at home as they would at
school. Written work should be completed
in pencil unless a child has been told
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he/she may use a school pen. Felt pens
and biros should not be used.

Safety Net
Pupils with Special Educational Needs
The curriculum expectation is the same for
all children. Clearly some children will be
working on objectives from a previous
year group. Parents will know if this
applies. For the majority of children with a
special educational need however the
objective remains the same. The ‘special
need’ means that extra support or
initiatives may be required to enable
achievement. It does not mean the
expectation is reduced. Parents/Carers
have a role to play in this. Parents/Carers
can act like Teachers and Teaching
Assistants in school and support children
to overcome certain hurdles, which then
enable the child to be able to succeed at a
task. Similarly, parents can encourage a
child to go beyond a task if that is seen as
appropriate. It is however vital that
whereas parents are very much
encouraged to be involved in
homework, parents must not be
tempted to do the work for pupils.
Crises/Family Commitments
If a child has not been able to do the work
because of an unexpected occurrence, a
brief note or email from a parent will be
accepted without question.
As homework is based largely on core
skills and knowledge, children should not
have a problem accessing their
homework.
The time taken to learn a core skill will
vary from child to child. Little and often is
the best way to complete these homework
tasks. There is a view that brains retain
knowledge studied just before bedtime
best. Families can experiment with what
works best for them.

Refusing to do Homework
If children fail to complete their guided
reading homework they will have to do it in
school, possibly at break. Parents will be
informed if this is a regular problem. If
children are not achieving in the core
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assessments, parents will be contacted to
seek support. The nature of the
knowledge and skills required should be
easy to tackle at home. If this is not
working, extra support will be set up in
school. Parents/Carers sign the HomeSchool Contract as a condition of
admission into Molescroft Primary School
and therefore agree to support pupils to
complete Homework.
If for any reason a pupil has logistical
problems working at home parents can
meet with the Assistant Head teacher
responsible for Inclusion. All will be done
to support an individual, whether it is at
home or if necessary at school, to
complete Homework.

Finishing Off Work
Normally finishing off work will not be set
as homework.

Homework and Holidays and
Sickness
Holidays
If pupils are on holiday during term time
this is a choice made by the individual
parents/carers. Homework will not be set
for these children.
The work which is to be covered over the
missing week(s) will not be set as
homework as an important part of that
work will be the delivery and presentations
made by the teacher and the interaction of
the pupils.
Missing two weeks of school per year may
seem at first glance a short period, but
over a school life this equates to an entire
year of education lost. The expectations
of the national curriculum are not to be
underestimated. Missing school will lead
to a less secure understanding of key
concepts and in some subjects lead to
complete gaps in coverage.
Parents/ carers are strongly discouraged
from taking children out of school for
holidays.
Pupils returning from holiday will not be
expected to or be able to do up to a
fortnight's extra work.
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Pupils who are Temporarily Sick
These pupils will not be expected to
receive homework.
Pupils who are Long Term Sick
Children in this situation will be catered
for. Again work set must be within the
capabilities of the pupil bearing in mind
their condition and what is possible at
home. Every effort will be made however
to maintain a positive and meaningful
education and to maintain good links with
school. Priority will be given to maintaining
development in English (particularly
reading) and in Maths. If necessary
arrangements for Home Tuition will be
sought.

Responsibility
Children in KEY STAGE 2 are expected to
be responsible for bringing home their
book bag every night and for returning it
the next day.
Children in KEY STAGE 1 will be trained
from their first day to be responsible for
this as well, however their teachers will
remind children.
Teachers are responsible for setting and
monitoring appropriate homework within
the parameters of this policy. Children
should always know what is expected of
them. Where required instructions will be
provided to help Parents/Carers and
remind children. Homework may also be
set via the School Website and it is
possible in some classes for pupils to
submit homework on line.
Parents/Carers are responsible for
supporting and encouraging children in
their work. It is expected that they will
reinforce the importance of such work as
with all schoolwork.
Teachers and Parents/Carers also have
the responsibility to check that pupils are
not overdoing homework.
The Head Teacher and Assistant Head
Teachers are responsible for overseeing
the implementation of this policy and for
considering any complaints.
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DATA PROTECTION ACT 2018

Privacy Notice (How we use pupil information)
• The categories of pupil information that we
process include:
•
•
•
•
•

•
•
•
•
•
•

personal identifiers and contacts (such as name, unique pupil
number, contact details and address)
characteristics (such as ethnicity, language, and free school meal
eligibility)
attendance (such as sessions attended, number of absences,
absence reasons and any previous schools attended)
assessment and attainment (such as key stage 1 and phonics
results, teacher assessments)
medical and administration (such as doctors information, child
health, dental health, allergies, medication and dietary
requirements)
safeguarding information (such as court orders and professional
involvement)
special educational needs (including the needs and ranking)
behavioural information (such as exclusions and any relevant
alternative provision put in place)
Pupil Premium Eligibility (such as Looked After Status and Forces)
information from other Agencies for the wellbeing, safeguarding and
protection of children.
Further information provided by parents/carers.

Why we collect and use this information
We collect and use pupil information, for the following purposes:
a)
b)
c)
d)
e)
f)

to support pupil learning
to monitor and report on pupil attainment progress
to provide appropriate pastoral care
to assess the quality of our services
to keep children safe (food allergies, or emergency contact
details)
to meet the statutory duties placed upon us for DfE data
collections

The lawful basis on which we use this information
We collect and use pupil information as we have a legal obligation under
the Education Act 1996 because we are providing a public service. Data
processed is special category data from the GDPR-from 25 May 2018.
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This information can be found in the census guide documents on the
following website https://www.gov.uk/education/data-collection-andcensuses-for-schools

How we collect pupil information
We collect pupil information via registration forms at the start of the
school year and via the Common Transfer File (CTF) or secure file
transfer from previous schools
Pupil data is essential for the school’s operational use. Whilst the majority
of pupil information you provide to us is mandatory, some of it is requested
on a voluntary basis. In order to comply with the data protection
legislation, we will inform you at the point of collection, whether you are
required to provide certain pupil information to us or if you have a choice in
this.

How we store pupil data
We hold pupil data according to the legal requirements set for each data
category. These can be found on the School Website under Data
Protection: The Retention Cycle. The Retention Schedule is divided into
five sections:
1. Management of the School
2. Human Resources
3. Financial Management of the School
4. Property Management
5. Pupil Management
6. Curriculum Management
7. Extra-Curricular Activities
8. Central Government and Local Authority
Who we share pupil information with

We routinely share pupil information with:
•
•
•

schools that the pupil’s attend after leaving us
our local authority
the Department for Education (DfE)

Why we share pupil information
We do not share information about our pupils with anyone without consent
unless the law and our policies allow us to do so.
We share pupils’ data with the Department for Education (DfE) on a
statutory basis. This data sharing underpins school funding and
educational attainment policy and monitoring.
We are required to share information about our pupils with our local
authority (LA) and the Department for Education (DfE) under section 3 of
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The Education (Information About Individual Pupils) (England) Regulations
2013.

Department for Education
The Department for Education (DfE) collects personal data from
educational settings and local authorities via various statutory data
collections. We are required to share information about our pupils with the
Department for Education (DfE) either directly or via our local authority for
the purpose of those data collections, under section 3 of The Education
(Information About Individual Pupils) (England) Regulations 2013.
All data is transferred securely and held by DfE under a combination of
software and hardware controls, which meet the current government
security policy framework.
For more information, please see ‘How Government uses your data’
section.

Data collection requirements:
To find out more about the data collection requirements placed on us by
the Department for Education (for example; via the school census) go to
https://www.gov.uk/education/data-collection-and-censuses-for-schools.

Requesting access to your personal data
Under data protection legislation, parents and pupils have the right to
request access to information about them that we hold. To make a request
for your personal information, or be given access to your child’s
educational record, contact Data Protection Officer:
molescroft.primary@eastriding.gov.uk
You also have the right to:
•
•
•
•
•

object to processing of personal data that is likely to cause, or is
causing, damage or distress
prevent processing for the purpose of direct marketing
object to decisions being taken by automated means
in certain circumstances, have inaccurate personal data rectified,
blocked, erased or destroyed; and
a right to seek redress, either through the ICO, or through the
courts

•
If you have a concern or complaint about the way we are collecting or
using your personal data, you should raise your concern with us in the first
instance or directly to the Information Commissioner’s Office at
https://ico.org.uk/concerns/
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Contact
If you would like to discuss anything in this privacy notice, please contact:
Data Protection Officer: molescroft.primary@eastriding.gov.uk

How Government uses your data
The pupil data that we lawfully share with the DfE through data collections:
•
•

•

underpins school funding, which is calculated based upon the
numbers of children and their characteristics in each school.
informs ‘short term’ education policy monitoring and school
accountability and intervention (for example, school GCSE results
or Pupil Progress measures).
supports ‘longer term’ research and monitoring of educational policy
(for example how certain subject choices go on to affect education
or earnings beyond school)

Data collection requirements
To find out more about the data collection requirements placed on us by
the Department for Education (for example; via the school census) go to
https://www.gov.uk/education/data-collection-and-censuses-for-schools

The National Pupil Database (NPD)
Much of the data about pupils in England goes on to be held in the
National Pupil Database (NPD).
The NPD is owned and managed by the Department for Education and
contains information about pupils in schools in England. It provides
invaluable evidence on educational performance to inform independent
research, as well as studies commissioned by the Department.
It is held in electronic format for statistical purposes. This information is
securely collected from a range of sources including schools, local
authorities and awarding bodies.
To find out more about the NPD, go to
https://www.gov.uk/government/publications/national-pupil-database-userguide-and-supporting-information

Sharing by the Department
The law allows the Department to share pupils’ personal data with certain
third parties, including:
•
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•
•
•

local authorities
researchers
organisations connected with promoting the education or wellbeing
of children in England
• other government departments and agencies
• organisations fighting or identifying crime
For more information about the Department’s NPD data sharing process,
please visit:
https://www.gov.uk/data-protection-how-we-collect-and-share-researchdata
Organisations fighting or identifying crime may use their legal powers to
contact DfE to request access to individual level information relevant to
detecting that crime. Whilst numbers fluctuate slightly over time, DfE
typically supplies data on around 600 pupils per year to the Home Office
and roughly 1 per year to the Police.
For information about which organisations the Department has provided
pupil information, (and for which project) or to access a monthly
breakdown of data share volumes with Home Office and the Police please
visit the following website:
https://www.gov.uk/government/publications/dfe-external-data-shares

To contact DfE: https://www.gov.uk/contact-dfe
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DATA PROTECTION ACT 2018

Privacy Notice (How we use school workforce
information)
The categories of school workforce information that
we collect, process, hold and share include:
•
•
•
•
•
•
•
•
•
•
•
•

personal information (such as name, employee or teacher number,
national insurance number)
special categories of data including characteristics information such
as gender, age, ethnic group, nationality, passport
contract information (such as start dates, hours worked, post, roles
and salary information)
work absence information (such as number of absences and
reasons)
relevant medical information
qualifications
disclosure information, DBS, prohibited from teaching register, EEA
Restrictions (Teachers who have lived/worked outside the UK)
first aid training
other training completed and inductions completed
information regarding the right to work in the UK
pecuniary interests
references

Why we collect and use this information
We use school workforce data to:
•
•
•
•

enable the development of a comprehensive picture of the
workforce and how it is deployed
inform the development of recruitment and retention policies
enable individuals to be employed and be paid
safeguard pupils and vulnerable adults

The lawful basis on which we use this information
We collect and use pupil information as we have a legal obligation under
the Education Act 1996 because we are providing a public service. Data
processed is special category data from the GDPR-from 25 May 2018.
This information can be found in the census guide documents on the
following website https://www.gov.uk/education/data-collection-andcensuses-for-schools
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Collecting this information
We collect personal information via, staff contract and application forms.
Workforce data is essential for the school’s / local authority’s operational
use. Whilst the majority of personal information you provide to us is
mandatory, some of it is requested on a voluntary basis. In order to
comply with GDPR, we will inform you at the point of collection, whether
you are required to provide certain information to us or if you have a
choice in this.

Storing this information
We hold Workforce data according to the legal requirements set for each
data category. These can be found on the School Website under Data
Protection: The Retention Cycle.
The Retention Schedule is divided into five sections:
1. Management of the School
2. Human Resources
3. Financial Management of the School
4. Property Management
5. Pupil Management
6. Curriculum Management
7. Extra-Curricular Activities
8. Central Government and Local Authority

Who we share this information with
We routinely share this information with:
•
•

our local authority
the Department for Education (DfE)

Why we share school workforce information
We do not share information about workforce members with anyone
without consent unless legal responsibilities allow us to do so.
Local authority
We are required to share information about our workforce members with
our local authority (LA) under section 5 of the Education (Supply of
Information about the School Workforce) (England) Regulations 2007 and
amendments.
Department for Education (DfE)
The Department for Education (DfE) collects personal data from
educational settings and local authorities via various statutory data
collections. We are required to share information about our children and
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young people with the Department for Education (DfE) for the purpose of
those data collections, under:
section 5 of the Education (Supply of Information about the School
Workforce) (England) Regulations 2007 and amendments.

Requesting access to your personal data
Under data protection legislation, you have the right to request access to
information about you that we hold. To make a request for your personal
information, contact Data Protection Officer:
molescroft.primary@eastriding.gov.uk
You also have the right to:
•
•
•
•
•

object to processing of personal data that is likely to cause, or is
causing, damage or distress
prevent processing for the purpose of direct marketing
object to decisions being taken by automated means
in certain circumstances, have inaccurate personal data rectified,
blocked, erased or destroyed; and
a right to seek redress, either through the ICO, or through the
courts

If you have a concern about the way we are collecting or using your
personal data, we ask that you raise your concern with us in the first
instance. Alternatively, you can contact the Information Commissioner’s
Office at https://ico.org.uk/concerns/

Further information
If you would like to discuss anything in this privacy notice, please contact:
Data Protection Officer: molescroft.primary@eastriding.gov.uk

How Government uses your data
The workforce data that we lawfully share with the DfE through data
collections:
•
•
•

informs departmental policy on pay and the monitoring of the
effectiveness and diversity of the school workforce
links to school funding and expenditure
supports ‘longer term’ research and monitoring of educational policy

Data collection requirements
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To find out more about the data collection requirements placed on us by
the Department for Education including the data that we share with them,
go to https://www.gov.uk/education/data-collection-and-censuses-forschools.

Sharing by the Department
The Department may share information about school employees with third
parties who promote the education or well-being of children or the effective
deployment of school staff in England by:
•
•
•

conducting research or analysis
producing statistics
providing information, advice or guidance

The Department has robust processes in place to ensure that the
confidentiality of personal data is maintained and there are stringent
controls in place regarding access to it and its use. Decisions on whether
DfE releases personal data to third parties are subject to a strict approval
process and based on a detailed assessment of:
•
•
•
•

who is requesting the data
the purpose for which it is required
the level and sensitivity of data requested; and
the arrangements in place to securely store and handle the data

To be granted access to school workforce information, organisations must
comply with its strict terms and conditions covering the confidentiality and
handling of the data, security arrangements and retention and use of the
data.
To contact the department: https://www.gov.uk/contact-dfe
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In Conclusion
Friends of Molescroft School

Documents

The school has a thriving "Friends"
association of which all Parents and
Carers are automatically members. The
committee is elected at the Annual
General Meeting. Clearly the association
aims to give as much practical help and
encouragement as possible, but it does
not merely serve as a fund raising body.

Parents/Carers are welcome to see copies
of all the relevant documents, e.g.
Department for Education circulars, school
policies, etc. These are freely available at
the school for inspection. In addition most
policies and documents are freely
available to download on the school's
website.

Some of the activities are entirely social
for pupils and their families or designed to
support the curriculum.

…and finally from the Head
Teacher

Anticipated Changes in
Arrangements
The information given in this Prospectus
was valid at the time of publication. It is
possible that there could be changes
affecting either the arrangements
generally described in this prospectus or
in any particular part of them before the
start of the school year in subsequent
years. Parents/Carers wishing to contact
the individual members of staff or
governors named in this prospectus are
advised to check the details with the
school for any changes beforehand.

Thank you for taking the time to read this
prospectus. I hope you found it interesting
and informative. If you have any further
enquiries or concerns please do not
hesitate to contact me at school. You will
be most welcome.
Yours sincerely
Michael A. Loncaster
Head Teacher
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Dear Parent/Carers
School Trends high quality school wear is now available for
purchase directly from school. All the garments offer
excellent value for money and are made from hard
wearing, machine washable fabrics specially decorated with
our school logo.
STYLE

COLOURS

CLASSIC SWEATSHIRT

BLUE

CLASSIC SWEATCARDIGAN
CLASSIC POLOSHIRT

BLUE
WHITE
EMERALD
YELLOW

SIZES
24”, 26”, 28”, 30”, 32”
Small
Medium, Large
24”, 26”, 28”, 30”, 32”
Small
Medium, Large
24”, 26”, 28”, 30”, 32”
Small
Medium, Large
5-6 yrs, 7-8 yrs, 9-10 yrs,
11-13
4-5 yrs,yrs
5-6 yrs, 7-8 yrs,

PRICE
£11.00
£12.00
£11.00
£14.00
£9.00
£11.00

PE SHIRT

BLACK

PE SHORTS

BLACK

HI-VIZ BAGS

BLUE

£9.00

BOOK BAGS KS1

BLUE

£5.50

PE BAGS

BLUE

£4.00

BACKPACK

BLUE

£14.00

SUN HATS

BLUE

£4.00

REVERSIBLE COATS

BLUE

PE HOODIE ZIPPED OR PULLOVER

BLUE

9-10 yrs, 11-12 yrs

Assorted Sizes
24”, 26”, 28”, 30”, 32”
Small
Medium, Large

£3.50
£2.50

£19.50
£14.00
£17.00

ORDER FORM

Name of Pupil: _______________________________________________ Class:
I would like to order the following item(s) for my child:
QUANTITY

STYLE

SIZE

COLOUR

PRICE

Total Price

I enclose a cheque/cash for the following amount £_______ made payable to Molescroft Primary School, or
for parents registered with on line payments, please pay and order in the usual manner.
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Hello and welcome to Molescroft Primary
School from the Friends of Molescroft
Association
I am Rebecca Chapman and I am the Chairperson of the
Friends of Molescroft School (FOMS for short). My daughter
is a pupil at Molescroft School.
I would like to take a few minutes of your time to introduce
the Friends of Molescroft School, to explain what we do, how
we do it and hopefully encourage you to join us when your
child starts school.
Being chairperson of the FOMS committee makes it all sound
very formal but this is definitely not the case. The FOMS are a registered charity so
have to abide by some legal obligations, such as having a committee and keeping
minutes at meetings. However, once the formalities are met, the FOMS are a group
of parents, grandparents and carers who come together to hold events which raise
money, which is reinvested into the school so every pupil benefits.
The FOMS hold a wide range of activities and events, for example a second-hand
uniform stall (which recycles unwanted uniform), making refreshments at school
productions and sports days, running school discos and cinema nights for the
pupils, holding Christmas fairs and an Easter Egg raffle. We make sure that we
have fun whilst we run the events and we are always open to new ideas of how to
raise money.
For example in 2019,
we entered 18
mummies and 6
teachers into the Hull
Marathon and raised
£900 in sponsor money
(an event we will
hopefully be able to
repeat in September if
anyone wishes to join
the Marathon Moles!)
and recently we held a
live band social evening
for parents, which
raised £1000.
All the money made by
the FOMS is reinvested into the school. Over the years we have purchased a
kitchen for the pupils, the adventure playground, iPads for the pupils, table tennis
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tables in the playground and helped to update the lighting in the school hall. We
have also paid for black out curtains in the hall (which creates a feeling of a theatre
during school productions) and invested into the school’s mathematic programme

(which has seen pupils maths improve and has been so successful the programme
is adopted by other schools). We are now saving up to replace all the white boards
in the classrooms with TV’s that are interactive and connected to the children’s
iPads.
We want all the children to benefit from the items funded by the FOMS.
The FOMS don’t need a formal commitment or ask anyone to sign up to a set
number of hours to help, we just ask people to help at our events as and when they
can. So even just helping at one event during the school year is perfectly acceptable
and greatly appreciated. With more help, we can hold bigger and better events.
So, if you would like to get involved with the FOMS, please complete the form below
and hand it into the school office.
Thank you for your time and I look forward to seeing you at some of our events!
…………………………………………………………………………………………………

I would like to be involved with the Friends of Molescroft School.
My name is …………………………………………………………………………
My telephone number is…………………………………………………...........…
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MOLESCROFT PRIMARY SCHOOL

Admission Form

1. Child’s Details
Forename:

Legal Surname:

Date of Birth:

If you have received income related benefits in the past
six years, or if one parent works for the armed services,
or if your child is adopted or looked after, your child may
qualify for Pupil Premium Funding. Do you think this
may the case?
YES / NO

Is the child subject to a
Section 8 order?

YES / NO

2. Person(s) with Parental Guidance with whom the child is living
Full Name:

Mr. / Miss / Mrs. / Ms.

Full Name:

Mr. / Miss / Mrs. / Ms.

Marital Status:

Telephone Numbers:

Address including
POSTCODE:

Email:

3. Person(s) with Parental Guidance with whom the child is NOT living
Full Name:

Mr. / Miss / Mrs. / Ms.

Full Name:

Mr. / Miss / Mrs. / Ms.

Marital Status:

Telephone Numbers:

Address including
POSTCODE:

4. Family Doctor
Name:

Telephone Number:

5. Other children living in the family
Name & Date of Birth:

Name & Date of Birth:

Name & Date of Birth:

Name & Date of Birth:

6. Additional Contact Details
Workplace:

Telephone Number:

Workplace:

Telephone Number:

Details of someone
else who could be
contacted in your
absence:

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
Telephone: 01482 861762

email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Admission Form
7. Signature

Data Protection:

Signature:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.
Date:

Please complete in BLOCK CAPITALS and return to the school

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
Telephone: 01482 861762

email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Ethnic Background Form

1. Child’s Details
Forename:

Legal Surname:

Date of Birth:

2. Ethnic Background
Guidance:

This information is used to ensure that the school does not discriminate intentionally or
unintentionally according to race. Please circle an item on the following list or write an
alternative if more appropriate.
Asian or Asian British - Indian

Asian or Asian British - Pakistani

Asian or Asian British - Bangladeshi

Any other Asian background

Black or Black British - Caribbean

Black or Black British- African

Black or Black British - any other background
Chinese
Mixed White & Black Caribbean

Mixed White & Black African

Mixed White & Asian

Mixed- any other mixed background

White

Ethnicity:

White- British English

White - British Scottish

White- British Welsh

White - British Irish

White - Irish
White - Traveller of Irish heritage

White - Romany or Gypsy

White - any other white background
Any other ethnic group: ________________________________________________

PLEASE RECORD THE CHILD’S FIRST LANGUAGE __________________________________
PLEASE RECORD THE LANGUAGE MAINLY SPOKEN AT HOME __________________________
PLEASE RECORD THE RELIGION OF THE CHILD IF APPLICABLE _________________________
PLEASE RECORD THE CHILD’S NATIONALITY __________________________________
PLEASE RECORD THE CHILD’S COUNTRY OF BIRTH _________________________________

Signature

Date

3. Data Protection

Statement:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
Telephone: 01482 861762

email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Confidential Medical Record Form

1. Child’s Details
Forename:

Surname:

Date of Birth:

2. Parent / Carer Details
Full Name:

Mr / Miss / Mrs / Ms

Telephone Number:
Address:

3. Family Doctor
Name:
Address:

4. Medical History

Has your child ever
had:

Asthma / Persistent Cough? EXTRA FORM WILL BE SENT

Yes

No

Hay Fever?

Yes

No

Eczema?

Yes

No

Other skin problems?

Yes

No

Diabetes? EXTRA FORM WILL BE SENT

Yes

No

Kidney problems?

Yes

No

Faints, fits or funny turns?

Yes

No

Epilepsy? EXTRA FORM WILL BE SENT

Yes

No

Heart problems?

Yes

No

Recurrent earache or discharging ear?

Yes

No

Physical disability?

Yes

No

Has your child had any
serious illness, injury,
operation or been
admitted to hospital?

Yes

No

Please give details,
including when:

Is your child unable to
eat any food because
of Religious reasons?

Yes

No

Please give details:
also please indicate if
vegetarian.

Is your child allergic to
any food?

Yes

No

Please give details:

Is your child allergic to
anything else?

Yes

No

Please give details:

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
Telephone: 01482 861762

email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Confidential Medical Record Form

4. Signature

Data Protection:

Signature:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.
Date:

Space for any additional information you may wish to provide

SCHOOL USE
Received On:

Action Required:

Filed in Medical
Register:

Listed on Confidential
List in class register:

Signed:

Date:

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
Telephone: 01482 861762

email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Transfer Form

1. Child’s Details
Forename:

Surname:

Date of Birth:

2. Previous School
Name:
Head Teacher:

Address:

Postcode:
Telephone:
Date Started:

Date Left:

3. Other Schools

Please list any other
schools attended:

4. Signature

Data Protection:

Signature:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.
Date:

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
Telephone: 01482 861762

email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Head Lice Form

1. Child’s Details
Forename:

Surname:

Date of Birth:

2. Advice
Head lice are a community problem throughout the United Kingdom. The only way to
effectively control the pest is through total diligence and avoiding the possibility to
encourage the spread.
n
I urge Parent/Carers therefore to carry out the following procedures.

Advice:

n

Check your child(ren)'s hair every morning.

n

Do not send your child(ren) to school if you find any live lice or brown eggs near the
scalp attached to the hair.

n

Treat with a chemical shampoo. After such a treatment it is safe for children to return
to school.

OR
n

Treat with an organic method such as conditioner and head lice comb or electrical
head lice comb. Note these methods require time to re-check that all eggs are
removed. Possibly one or two days.

n

Sign the slip below allowing staff to check for lice.

n

Please understand that if I request that a child goes home, that this is not a slur on
the child or his/her family. It is just the only way we can break the cycle and keep the
lice off the site.

Your support and understanding is much appreciated.
Yours sincerely
M A Loncaster

4. Signature
Permission:

* I give / do not give permission for a classroom teacher or child support assistant known by my child
to check for head lice. (*Please delete as appropriate)
The information provided on this form will be recorded on a spreadsheet but not processed in any
other way.

Data Protection:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.

Signature:

Date:

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
Telephone: 01482 861762

email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Permission for local visits on foot and working
with the school therapy dog
1. Child’s Details
Forename:

Surname:

Date of Birth:

2. Insurance

Educational Visits are an important part of the education offered at this school. When visits
are scheduled Parents/Carers are always informed in advance. There are other occasions
when the children are taken into the local area for brief visits in connection with their work.
This may for example include a traffic survey around the school, or sketching at a local
church. To facilitate this we request that you give permission for these visits in advance by
returning the slip below. In addition all pupils are insured by the school to cover their
involvement on visits.

3. Signature
I give permission for my child (ren) named above to take part in brief visits in the local area with their
class accompanied by a teacher. I understand that such visits are in connection with my child(ren)'s

Permission:

work within the curriculum. The information provided on this form will be recorded on a
spreadsheet but not processed in any other way.

Data Protection:

Signature:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.
Date:
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Permission for local visits on foot and working
with the school therapy dog
1. Child’s Details
Forename:

Surname:

Date of Birth:

2. Engagement with the school’s therapy dog
It is recognised that animals are not generally allowed in either the school building or
grounds, unless a full risk assessment has been undertaken, that takes into account the
behaviour and characteristics of the animal(s). This is the reason why dogs belonging to
parents and carers are not allowed on the school site.
A full risk assessment has however been undertaken for the school dog/puppy and is
available at the school office. This will be reviewed on a regular basis. It is accepted that
interacting with a dog may not be appropriate for all children, but that for the majority it has
the potential to provide many positive benefits. Full details are in the September 2018
newsletter and will be published on the school website.
Any parent or carer who does not wish their child to interact with the dog can be
indicated on this form. The school will then ensure that this will be acted upon and
that children without parental permission will not have any direct contact with the
dog at any time. A list of these children will be kept in the school office.

3. Signature
*I give permission /do not give permission for my child (ren) to engage with the school’s therapy
dog as described in the published procedures. The information provided on this form will be

Permission:

recorded on a spreadsheet but not processed in any other way.
* Please delete as appropriate.

Data Protection:

Signature:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.
Date:
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Media Protocol Form

1. Child’s Details
Forename:

Surname:

Date of Birth:

2. School Website including Blog
Pupils' work will be published accompanied by a child's first name only and year group.
Children are photographed engaging in school activities, only first names and year group
may accompany a photograph.

☐

I accept

☐

I reject

3. TV & Radio
TV cameras may be allowed to film generally in school in circumstances when it is in the
school’s and pupils’ interests. Pupils will not be filmed as individuals without parental
permission.
I am willing for my child(ren) to be interviewed:

☐

I accept

☐

I reject

4. Photographs
Most children and parents like to see photographs of pupils in the paper. In view of this we
will continue to invite the press to take photographs of pupils in connection with their work
at school. First name and ages may be included, but Last name and addresses will not:

☐

I accept

☐

I reject

5. Signature

Advice:

I believe the above is a sensible response and a balanced approach to ensuring the work
and successes of the pupils, and the school can be celebrated whilst maintaining a
balanced view on security and privacy. The information provided on this form will be
recorded on a spreadsheet but not processed in any other way.

Data Protection:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.

Signature:

Date:

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
Telephone: 01482 861762

email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Responsible Internet Use

1. Child’s Details
Forename:

Surname:

Date of Birth:

2. Responsible Internet Use
As part of your child's curriculum and development of Computing skills, Molescroft Primary
School is providing supervised access to the Internet. We believe that the use of the World
Wide Web and e-mail is worthwhile and is an essential skill for children as they grow up in
the modern world. Please read the rules below for responsible internet use and sign and
return the consent form. Please be reassured that our school internet provider operates a
filtering system that restricts and blocks access to inappropriate materials. This may not be
the case at home and should parents wish advice on home use of the internet, they should
contact the school.

3. Disclaimer
Whist every endeavour is made to ensure that suitable restrictions are placed on the ability
of children to access inappropriate materials, the school cannot be held responsible for the
nature or content of materials accessed through the Internet. The school will not be liable
for damages arising from your child's use of the Internet facilities. Should you wish to
discuss any aspect of Internet use (or see a lesson in operation) please telephone the
school to make an appointment.

4. Signature
I have read and understood the school rules for responsible Internet use and give
permission for my child(ren) to access the Internet. I understand that the school will
take all reasonable precautions to ensure that pupils cannot access inappropriate
materials. I understand that the school cannot be held responsible for the nature or
Consent:

content of materials accessed through the internet. I agree that the school is not
liable for any damages arising from use of the Internet facilities. The information
provided on this form will be recorded on a spreadsheet but not processed in any
other way.

Data Protection:

Signature:

All the information supplied will be held securely. It will be available to staff that require
access to it in order to fulfill their professional duties and care of your child. It will be stored
electronically and in hard copy. Please refer to the Privacy Notice (How we use pupil
information) regarding the use of the data you are providing. Further information can be
found in the Data Protection Policy on the School’s Website.
Date:

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
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Home School Agreement
n

speak the whole truth, never hurt or
pretend to do this;

n

respect and care for everything,
everyone and each others' right to
work;

n

listen to others and do as I am told by
the adults who care for me.

Attendance and Punctuality
The School will strive to:
n

give clear and advance notice of all
school holidays and session times;
n
seek reasons for absence when they
are not given.
Parent/carers will strive to:
n

n

n

ensure their child arrives at school on
time; (by 8:50 am in a morning, but not
before 8:40 am) (by 1:15 pm in an
afternoon, but not before 1 pm)
make sure attendance is regular and
absence is only when absolutely
necessary;
contact the school on the first date of
absence.

Good Behaviour

Information to and from School
The School will:
n

seek to keep Parents/Carers fully
informed of all events and activities in
school;

n

publish a regular newsletter (in term
time) and diary in addition to any other
letters produced;

n

inform Parent/Carers about the
curriculum being taught;

n

inform Parent/Carers about their child's
progress through consultation meetings
and an annual report;

n

inform Parent/Carers more frequently
when there is a special educational
need or unusual pattern in work or
behaviour developing;
offer appointments as soon as possible
to meet and listen to parental concerns.

The School will:
n

follow a consistent and fair policy
designed to promote good behaviour;

n

create an environment where pupils
feel safe, happy and valued;

n

praise children for behaving well,
rewarding good behaviour;

n

n

motivate individuals;

Parents/Carers will strive to:

n

promote an active anti-bullying strategy;

n

n

take any bullying seriously;

take a keen interest in the progress of
their child;

n

work with everyone to prevent bullying
occurring;

n

encourage their child to participate fully
in the life of the school;

n

encourage all children to work and play
together cooperatively;

n

attend consultation evenings to discuss
progress in work or make alternative
arrangements if required;

n

promote the key rules.

n

place a high priority on education and
school work in discussion with their
child.

Parent/Carers will strive to:
n
n

support the school in its aims for good
behaviour;
encourage their child to keep the key
rules; discuss with staff, strategies for
improving behaviour when necessary.

Key Rules

Homework
The School will:
n

set homework regularly according to a
published policy;

n

give sufficient information to enable
Parents/Carers to know what is

Molescroft Primary School, St Leonard’s Road, Molescroft, Beverley, East Riding of Yorkshire, HU17 7HF
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email: molescroft.primary@eastriding.gov.uk

MOLESCROFT PRIMARY SCHOOL

Home School Agreement
expected;

meeting individual needs;

n

give Parents/Carers information about
the curriculum and expected levels of
achievement;

n

set work which will enhance and
reinforce work and learning at school.

n

Parent/Carers will strive to:

Parent/Carers will strive to:
n

n

offer a broad and well balanced
curriculum to all, regardless of
socioeconomic background, creed,
ethnic origin, gender, age or ability.

encourage their child and praise
him/her when he/she has completed
the homework;
make it clear that homework is
important and support the school in
explaining how it can help learning.

n

share aims of the school in promoting
the highest standard of work, behaviour
and opportunity;

n

send their child to school equipped and
ready for a day at work appropriately
dressed according to the school's dress
code.

Together we will strive to:

Standards
The School will:
n

by working as an efficient and effective
partnership with positive attitudes and
enthusiasm, seek to promote a
standard of excellence appropriate to
each individual;

n

aim to nurture and value all talents and
abilities;

Sustain and continue to develop a community
based on positive attitudes; a promotion of
excellence and a celebration of achievement;
a valued environment in which "everybody
cares, everybody learns, and everybody
matters".
All the information supplied will be held securely. It
will be available to staff that require access to it in
order to fulfill their professional duties and care of

n

seek quality in all aspects of school life;

n

publish an annual report so that
Parents and Carers can evaluate how
well the school is doing and the targets
it has set for the year ahead;

copy. Please refer to the Privacy Notice (How we

constantly strive to achieve the highest
level of attainment for each child

Website.

n

your child. It will be stored electronically and in hard
use pupil information) regarding the use of the
data you are providing. Further information can be
found in the Data Protection Policy on the School’s

1. Child’s Details
Forename:

Surname:

2. Signatures
Parent / Carer
Signature:
Head Teacher
Signature:

Date:
Date:

1st April 2020
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